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LIST OF PUBLICATIONS, ETC. 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL. Bound inloth...........c.cccecccccceees +++-$1.50 
PROGRESSIVE EXERCISES IN GREGG SHORTHAND. These exercises are in- 
tended to test the student's knowledge of each lesson and to develop inde- 


pendent reading and patting ability..... ekdiin's 0 ont ot 0 une Vireo. » 60 
LESSONS IN SHORTHAND PE =NMANSHIP By John R. Gregg. gt FR Te 10 
PRACTICAL DRILLS IN SHORTHAND PENMANSHIP. George S. McClure. 15 
‘READING AND WRITING EXERCISES IN GREGG SHORTHAND. Advanced 

practice matter—business letters, articles, law forms, etc.....\...........se0066 -50 


GREGG SPEED PRACTICE. A combination of reading and writing exercises and 
dictation practice, copiously illustrated with shorthand forms; designed to afford 
a comprehensive review of the principles of Gregg Shorthand and to provide 


material for developing ed. 272 pages. $1.00; fully” er Lene akg oOs aCe hanes 1.10 
GRADED DICTATION. By alter Rasmussen. yy care lly graded dictation man- 
ual with blanks for writing in the shorthand. 228 pages..............esseee8. 1,00 


THE GREGG REPORTER. By John R. Gregg. A guide ‘to Court Reporting, con- 
taining helpful information and suggestions, a list of reporting phrases and short- 
cuts, plates of court testimony, etc. 128 pages, bound in cloth......... esessae 1.80 


SUPPLEMENTARY BOOKS 


GREGG SHORTHAND DICTIONARY. Contains the outlines of about 7,000 words. 
i OC i ee Mo. lk oie se eh dk bs glib s dbo ese ec dcatebesedie 1.00 

GREGG SHORTHAND PHRASE BOOK. Contains about 2,400 useful phrases. A 
great aid in attaining speed, and invaluable to all practical writers. Bound in 
ro a. ie Ci nos eta Lilet died dvds suhisle biel 4 6ep'b.c + 0s ves cues ose -75 

LETTERS OF A SELF-MADE MERCHANT TO HIS SON. Written in Gregg 
Shorthand and illustrated. A choice collection of the famous “Letters,” issued 


by special arrangement with the publishers of the original work.............. -50 
FACTORS OF SUCCESS. Compiled by H. T. Whitford and written in Gregg Short- 
hand; a very interesting and instructive reading book. ...........-seeeeeeseee 26 
TYPEWRITING 


RATIONAL TYPEWRITING. By Ida McLenan Cutler and Rupert P. SoRelle. A 

lete text-book in the art of typewriting by the “touch” or “piano” method. 

In “ ree forms—Single Keyboard, Double Key rd, and Oliver Keyboard, uni- 
in 2 nl; i oe i howe ce va ob ee de Uiph east bs oct bcctepecete +++ 1.00 


ENGLISH, SPELLING, PUNCTUATION 


APPLIED BUSINESS ENGLISH. By Hubert A. Hagar. A practical course of in- 

——— in English, Punctuation, and Business Forms, with exercises. Teacher's 
furnished. 278 es, bound in boards. $1.00; postpaid.............. 1.15 

EXER ISES IN APPLIED BUSINESS ENGLISH. The exercises from APPLIED 

BUSINESS ENGLISH, in separate form, for convenience in the classroom. 


Ce MR sv cbc.cl poe b ss -dO005 6 6 EU odes ae t.0 BMRA CdSe o.ob or ec deccodt ones we 15 
ENGLISH—PROGRESSIVE STUDIES. By Frances Effinger-Raymond. A succinct 

resentation of the essentials of Finglish........ 2... cece cece cnt ecewnveees -75 

APPLIED BUSINESS PUNCTUATION. By Hubert A. Hagar...................-. 40 


WORDS: et SPELLING, PRONUNCIATION, DEFINITION AND APPLICA- 
TION. 128 pages, bound ‘in cloth. A spelling book with a new and pedagog- 


ical idea. Each word is spelled, pronounced, defined, and applied............. 25 
WORDS EXERCISE BOOK. A series of test exercises designed to accompany and 
supplement WORDS. Paper covers..........+.++++ RGREODe Code pe ccewsqewes 10 
PUNCTUATION SIMPLIFIED. By J. Clifford Kennedy . Wodemsbwhececccesen coe oS 
MISCELLANEOUS 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle. Explanation of 
the scientific methods used in training the successful contestants for the Miner 
Medal, and the matter used for practice. 260 pages, bound in cloth............ 

THE FACTORS OF SHORTHAND SPEED. By David Wolfe Brown, late Official 
Reporter to U. 8S. House of Representatives. 194 es, bound in cloth........ .75 

PRACTICAL POINTERS FOR SHORTHAND STUDENTS. By Frank Rutherford. 
Invaluable to ambitious stenographers and students. Full of helpful suggestions 
oom shorthand, typewriting, office work, and reporting. 131 pages, bound in 
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SND eid ines od than as oo 6'0.0:k.e SEES bk Sh we > 0 0.46 ¥0 Oe eES s 6 opecuvadececdtimtioveces .50 
TAQUIGRAFIA FONETICA GREGG-PANI. An adaptation of Gregg Shorthand to 
the Spanish language. Bound in cloth. biah 0d CU RaeGiS. 46 on 8 Phe 0% 6 0% pen oot erwee 1.50 
THE GREGG PENCIL. One dozen in a handsome box... .........0cccccewnewcane 50 
THE GREGG EMBLEM. A blue and white emblem, gold lettering, representing = 
one on which Gregg Shorthand is founded; in two styles—pin and button. .50 
THE GREGG PENNANT. Of blue and white felt, size 18x36 inches.............. 1.00 
THE GREGG ERASER TRAY. Bronze finish. Handsome and durable...... bcacce!l ane 
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A School Census 


of the typewriters used throughout 
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“The Machine You Will Eventually Buy 
UNDERWOOD TYPEWRITER COMPANY 


(INCORPORATED) 


Everywhere 








Please mention The Gregg Writer when answering advertisements. 
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pen rests you, 


Just draw | 
pen is filled 


Why Persist in, using inferior tools? It is easier to 


pencil wears down quickly and you cannot mak: rd notes 
he pencil's rigidness fires you. 
S35, registration 10c extra. 


Ten-Y ear Self-fil ling Pen" than witha pencil. Y 


Wi hy not write 7 


Leaflet free. Agents wanted. Order NOW ! 
arre! apart, oe Se bar,” px 1 t A dy wbeomngy the bar, and 
the easy way. Car k No soiled finger Guaranteed. 


H. F. POST, 1517 Siete Riis CHICAGO 


write with the 


The elasticity of the 
‘ casy way? Only 


ur 








BARRETT’S BOOK OF HOMONYMS 


A Vade Mecum for Every Amanuensis 
Tells how to TX orncageen words with ny 5 outlines and 


nunciation. Chapters on Use of Figures, phen, 
Cire of Apostrophe, and much other useful laleomation ‘or all 
who write English. 192 pages. rice $1. Special rates to 
teachers. Send for sample page and circular. 


B. S. BARRETT, 36 Flatbush Ave., Brooklyn, N. Y. 








OVERNMENT POSITIONS 


43, 970 A tg Were made to Civil Ser- 
Appointmen ts Yice places during the 
past yea life positions at Lg to > $1.50 per 
7eE excellent Lb ag ae ey « people. 
orough instruction by mail. Write or 
Ctvil Service Announcement, containing full information 
about all government examinations and questions re- 
cently used by the Civil Service Commission. 


COLUMBIAN CORRESP, COLLEGE, WASHINGTON, D. C. 








STOP! 


Stop that muscle-straining, nerve- 
destroying, cramp-producing, pen- 
diggin finger movement hele 
Easy Writing, Plain as Print, Rapid 
and Tireless, the position-securing, 
salary-raising kind, taught by Cor- 
respondence by the famous Palmer 
Method. 

PENMANSHIP Taught by Mail 
Easy and fascinating instruction by 


mail at your home during your 
spare hours, with weekly criticism 
of your work. Complete unlimited 


Success guaranteed 
Students’ Speci- 
“Penmanship,” 


course, $10.00. 
or no tuition fee. 
mens, our Book on 
and a sample copy of the beautiful 
Monthly American Penman absee 
lately free. Write now. 


THE A. N. FALMER CO. 


Reliance Bldg., Union Square 
NEW YORK 
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THE WELLINGTON 








The Positively ‘‘Writing in Sight’’ 


TYPEWRITER 


A practical, business-like, 
up-to-date typewriter for 


Only $60.00 


SPEEDY - PORTABLE - DURABLE 


Simple in construction, built for plenty of hard work. 
Visible writing, no lifting of carriage to see your work. 
Alignment is positive — permanent. 

@ One of the largest railway corporations in the country 
has adopted it and has over | ,800 in use. 

@ John Wanamaker sold 500 Wellingtons the first year 
he had the agency for New York, and has sold 1,500 
more since then. 

Write for circulars. We send the machine out on 10 

ys’ free trial. not buy a writing machine of any 
kind without investigating the ‘* Wellington.” 


THE WILLIAMS MANUFACTURING CO., Limited 
PLATTSBURGH, NEW YORK 











Please mention The Gregg Writer when answering advertisements. 
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Watch your wrapper for date of 
expiration of your subscription. 








CARNEGIE COLLEGE— 
HOME STUDY— 
FREE TUITION 

Camegie College gives Free Tuition by pel wo: to one repre- 
sentative in each county and city. Normal, Teacher's — 
sional, Grammar School, School, College Prepara: 
Civil Service, Bookkeepin rthand, Tyoewsiios, Gree 
Latin, Gemea, Spanish, Teles, Drawing, end A gneul ook 
Courses are Seseeny taught by me Ae Applicants 
for Free Tuition should apply at once to 
Dept. C, CARNEGIE COLLEGE, ROGERS, OHIO 


a BA MAGAZINE? LAUGHTER 


THE FUNNIEST OF ALL THE FUNNY MAGAZINES 
— of wholesome witand humor. Join the 
cam forOne Millionsubeecri bers a ara 
CENTS ie or five(S 
Gols for One Year separate 
subscriptions for 1.00. Foreign sub’ns, 2% cents extra. 
THOMPSON'S BAGAZINE, Dept. B.P., 328 Federal St., Chicago 


















‘6 Big Helps in 1 Littie Cover 
* Transeri easel, stiff cover, dictation knee- 


board, copy hi ter, bet. 

d\, Tekes $23 books tweiche only ounce gel 
What writers say of i 
and useful.” 


a * 3S cents. Stamps accepted. 
JOHN" P. McENROE, “48 ‘on Street, New York 
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the office, schoolroom, and home. Publis! ed in 
editions: ‘green leather, a i’ edges, indexed, 6 cents; 
red ndexed, &) cents; cloth, a 
ae qapte. 2 yo See agents’ Conmee ond 
lustre catalogue, desc n . P com 
commercial text-books. THE ETT AR Text 
BOOK O0., Euclid Avenue and 18th om Olevel 





PENMANSHIP 
Taught by Mail 


You can learn muscular move- 
ment—the only practical, sensi- 
ble, business penmanship, at your 
home by the world’s famous PAL- 
MER METHOD. Full unlimited 
course, with weekly criticism, 
$10.00; ought to be worth to you 


$10.00. a week in increased 
salary. We guarantee success or 
charge no tuition fee. Write to- 


day for free book on Palmer's 
Penmanship, with specimens of 
muscular movement writing. If 
you are in earnest, if you mean 
to make the most of yourself, do 
not put this off until to-morrow 
or to-night, but write AT ONCE. 


THE A. N. PALMER CO. 
Reliance Bidg., Union Square, New York 








BEAT IT! 


During the Business Show recently held at Madison 
Square Garden, New York City, 


500 Stenographers 


Subscribed to The PROGRESSIVE STENOG- 
RAPHER in one week. 
The Progressive Stenographer is a wide-awake maga- 
zine for ambitious Stenographers, with a National 
circulation; published monthly. It contains articles 
on all the leading shorthand systems, and many other 
departments of interest, including English, Esperanto, 
Typewriting, and articles by noted writers and teach- 


‘ Follow the Crowd 


who subscribed for The Progressive Stenographer at 

the Business Show and subscribe today. 
$1.00 A YEAR. 10 CTS. SAMPLE COPY 
The 


Progressive Stenographer Pub. Co. 
Flat Iron Building BALTIMORE, MD. 























PSYCHOLOGICAL BOOKS 


— FoR— 
Psychologists, Educators, Parents 
‘and Readers Generally 








Manual of Mental and Physical Tests: A 
book of directions compiled with special reference to 
the experimental study of school children in the labor 
atory or classroom. By Guy Montrose Whipple. 
Price $2.50; postage 18 cents extra. 


Moto-Sensory Development: Observations 
on the first three years of a child. By George V 
Dearborn. Price $1.50. 

When Should a Child Begin School? An 
inquiry into the relation between the age of entry and 
school progress. By W. H. Winch, Inspector of 
Schools for the London County Council. Price $1.25, 

and Pedagogy of Writing: A 
resume of the researches and experiments bearing on 
the history and ped: 4go8) of writing. By Mary E. 
Thompson. Price $1.22 

Mental suateene. An exposition of the nature of 
mental fatigue, and of the methods and results of 
investigation with special reference to their bearing 
upon instruction. By Max Offner. Translated from 
the German by Guy Montrose Whipple. Price $1.25, 


PUBLISHING HOUSE OF 


WARWICK AND YORK, INC., 
BALTIMORE, MD. 
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THE TENACITY COPYHOLDER 


attaches to all Standard typewriters above top bank 


ofkeys. A touch reels copy in sight as needed. Ad 
dress W. T. Hacker & Co., Columbus, Ind., for full 
information. 














Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
oats ues, Minstre! Material 


Jo Lt.  - fae 2 Recita- 
ona, oranee a,ete. Catalogue free. 
"5 DENISON & CO.. Dept. 70. Onicago. 














GREG-GAME 


“Just what I have been looking for,” writes 
one teacher. 

Perhaps it is what YOU have been looking for 
—something to provide an interesting review of 
Vowel Sounds, Wordsigns, Prefixes and Affixes. 
60 cards bearing shorthand characters. Would 
you like to see it? 

Try it a week—then send it back, if you want 
to » + money will be promptly returned. 


Price 50c, postpaid. 3 Games for $1.00 


ARTHUR G. SKEELS 
194 W. 9th Ave., . Columbus, Ohio 























If You Want Neat Work — 


The carbon copy is the record of a business 
transaction and it is also a record of your work— 
the basis on which future advancement will ina 
large measure be laid. Js é¢ creditable to you? 

You can get the neatest results and the best 
results with 


yrape iKory Carbon 
UL! Paper 

The copies cannot smudge or fade—they are 
really permanent. Each mark of punctuation, in 

each letter, is distinct and clear. One sheet of 
Multiko py Mtr copy 100 letters. Sa Send for a 
sample sheet ( ~- 8 and use it for that num 
ber. With Maltikopy you can make 20 good 
copies at one writing. Use the sample sheet for 
the 20th copy and compare the result with the 
first of any other kind. 

MultiKopy is mace in black, blue, purple, green, and 
red, in six varieties that make the number of copies at Ober 
writing as follows: 

Regular Finish: Lightweight, 20; Medium, 8; Billing, 6. 
Hard Finish: Lightweight, 16; Medium, 6; Billing, 4. 

In writing for sample sheet, kindly mention your name 
and your typewriter supply dealer's name. 

Ster Brand Typewriter Ribbons—the best 
ribbon made. Guaranteed to m: ake 
75,000 impressions of the letters “ss 
and ‘‘e’’ without clogging the type so 
as to ace on the paper. 


F. s. WEBSTER CO., 348 Congress St., Boston, Mass. 
Address lett rs to Home Office 
SALES OFFICES: New York, 396-8 Broadway; 
Chicago, 211 Madison St.; Philadelphia, 908 Walnut St.; 
Pittsburg, 432 Diamond St. 





The Stenographic Expert 


By WILLARD B. BOTTOME 
Official Stenographer New Y ork Supreme Court. 
Holder of world’s record for speed and accuracy. 


Size of book 54¢x8 inches—235 pages—bound 
in buckram. 

Contains -one chapters. While 68 pages of 
the 235 are in Pitmanic shorthand, showing lists of 
phrases, conflicting words, arbitrary signs and short- 
cuts, Gregg writers may take advantage of the sugges- 
tions in these 68 pages and adapt them to the Gregg 
system. The rest of the book may be used by writers 
of any system. The twenty-one chapters treat of the 
following subjects : 

I. What otention does the professional reporter need >? II. 
Spas and accurac lll. Conflicting woe i IV. Principles 

asing. 


Familiar phrases Arbitrary signs. 
Vv personal equation. Quanounent of notes. 





IX. Punctuation while reporting. X t dag nok in 

a —~ by is , Exhibits in the < Ty, 

ae Nii. ¢ heqen v0 Tr : V. Eainng v. 
tmon reporti 3 rt Vil. 

complete St “i Grand fry tue T talking ma- 

chine. Odds and ends. X XI. The Court reporter of 


- = Slag 


Price $2.00, by mail, postage prepaid, 
Send for sample pages. 





WILLARD B. BOTTOME 
Temple Court Bldg. New York City 











DON’T 
Be “Just a Stenographer” 











Reach out, broaden, de velop, advance. 
Within your reach is a ‘‘live- wire 

magazine whose editors and contributors 
have been through it all and have come 
outontop. You get in 7ke Stenographer 
the ripened results of the experiences, 
the difficulties, the failures, the successes 
of these men and women, and you get 
them in a way most helpful to yow. 

Every article is rich in suggestions that 
mean your advancement—that mean 
more responsibility, more confidence on 
the part of your employer—more money. 


Can you afford to miss one number of 
The Stenographer? Just to convince you 
we will send 7he Stenographer for three 
months for 25 cents. $1.00 will assure 
you of twelve good numbers, Subscribe 
today — now. 





THE STENOGRAPHER ‘COMPANY 
512 Perry Bldg» PHILADELPHIA, PA. 





Please mention The Gregg Writer when answering advertisements. 
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Summer 


Normal School 








From June 19th to 


July 29th the regular course 
of instruction of 


Gregg School 


Convention 











CHICAGO 


will be supplemented by a Teachers’ Course, con- 
ducted under the direction of 


Mr. John Robert Gregg 


Special attention will be paid to methods of pre- 
sentation, speed practice, blackboard drill, short- 
hand penmanship, review work, and the correlation 
of subjects. The regular class work will be in 
charge of experienced and capable instructors who 
have formed the faculty of Gregg School for many 
years. 

Teachers’ certificates will be granted to those 
who pass the required examination. 

One important change in the Summer School 
Session has been made—it will now be a definite 


six weeks’ course. 


The Summer School Session will be followed 
by the convention of the Gregg Shorthand Asso- 
ciation of America, during which will be held the 
Gregg Teachers’ Medal Contests. 


If interested in the Teachers’ Course, send for 
special circular and Gregg School prospectus. 


Gregg School 
32 South Wabash Ave. 
CHICAGO 


Please mention The Gregg Writer when answering advertisements. 
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@ Put your school in touch with the Employment 
Department that has a reputation for proficient opera- 
tors. Business men come to us because they know 
that graduates of business schools equipped with the 
Smith Premier are brain-workers. 


@ The Smith Premier straight-line, key-for-every- 
character keyboard, makes the work of the hands so 
simple that the mind can be devoted to catching of 
errors, correct English, and attractive and readable 
appearance. 


The Smith Premier Typewriter Co., Inc. 
SYRACUSE, N. Y. 





Please mention The Gregg Writer when answering advertisements. 
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“Dictated But Not Read” 


SN Eastern friend of mine who 
lives in the West sends me the 





following, clipped from the To 
peka (Kans.) Capital: 


The other day a letter reached the desk of Tom 
Botkin, assistant secretary of state, from a man in 
Hyattsville, Miss., to which the mame of the writer 
had been attached with a rubber stamp in this fashion 

Dictated but not read by Mr 

Mr. Botkin looked at the signature, then signed his 
own name at the bottom as follows: 

Opened but not read by J. T. Botkin, 
and sent the letter back to the writer 


In a few days 


the Governor received a letter from the Mississippi 


man, who demanded that he be given more courteous 
treatment. What Mr. Botkin wants to know is who 
wed the more courtesy, the Mississippi man or him 
eit. 

There you have the clipping—it’s good. 
[his trying to shove all errors off on to 
the shoulders of some benighted stenog 
rapher is villainous. If the thing meant 
simply “I have dictated this and hope it 
is good sense and sentiment, but if it isn’t 
it is my fault,” it would not be so bad 
but it does not. It means: “I have a 
rank specimen as a stenographer—can’t 
depend upon him a little bit. I am obliged 
to go out to ‘see a man’ and so can’t stay 
and sign my correspondence. If the 
prices given seem to be in my favor, of 
course I'll hang on and swear to the cor- 
rectness of the whole thing; but if they 
are not likely to add to my bank account, 
I utterly repudiate the abominable mess 
of stuff turned out by the aforesaid ste- 
nographer.” 

I receive letters of this character 
some of which have a rubber-stamp with 
the legend “Dictated to phonograph but 
mot Dane, W.... 620 cece b omen * Which is 
what might be called going the limit, for 
the only excuse that the writer of such a 
letter can offer is (or so it seems to me) 
that at the moment of dictating the rec 





ord he was “slightly hilarious,” from the 
effects of the heat or something of that 
nature 
bottle. 


How would it do for the insulted ste- 


whatever might have been in the 


nographer to provide himself with a life- 
saver—something also in the rubber 
stamp line, reading: 

“Dictated by Mr........... who can't 
dictate a readable letter of ten lines to 
save the soul of him., He demands that 
I ‘put down what he says’ and I have 
done so. Please forgive me—I need the 
money.” 

Such a procedure would require some 
backbone and a few cents expended for 
the rubber stamp—but I am inclined to 
think the cure would be complete and 
miraculous. I glory in the acquaintance 
of a few chaps who would do just about 
that sort of thing if they were imposed 
on in the manner described. They can 
deliver the goods every time they are 
called upon to make a sale of their ability 

and that very fact relieves them of any 
necessity of submitting to any petty ras- 
cality of the kind I have spoken of. 

Probably in nine cases out of ten this 
“dictated but not read” business is simply 
thoughtlessness on the part of the em- 
ployer. He has received a letter with 
that tail hanging to it, and as he is often 
obliged to have his correspondence signed 
by his stenographer, he comes to the un- 
thinking conclusion that it is a good thing 

therefore he grabs it. But it isn’t a 
good thing any way you look at it. Aside 
from the insult implied in it (to the ste- 
nographer), it conveys the impression to 
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his correspondent that he is too lame or 
too lazy to look carefully after what he 
writes—or else that he has too much 
work to do and is too stingy to get suf- 
ficient help to do it. 

That’s one view. But in the main it 
will be found that these rubber stamps 
are used by department managers and 
sub-managers who have a sneaking idea 
that they can crawl out of any liability 
for errors by spending twenty-five cents 
with the rubber man. If things go well 
they swell out their shirt-fronts and sing 
“I wrote it” with the accent on the “I.” 
If things go ill—“Say, that’s not what I 
dictated, can’t you read your notes?” and 


the poor stenographer has to “take a let 
ter” in which his failings (?) are set 
forth in lurid colors, and he has to stand 
“goat” for the whole outfit. My advice 
is—get another position. There are sim- 
ply two horns to this dilemma—either the 
stenographer is no stenographer at all, 
but a makeshift at his work (in which 
case he deserves the medicine), or he is 
altogether too good a stenographer to 
swallow anything of the kind and should 
go—and stand not on the order of his 
going 
leave behind him a forceful description 
of his opinion of the outfit—J. N. Kim- 
ball in the Phonographic World. 


stopping only long enough to 


4 
oD 


The Dissatisfied Bookkeeper 


AHE main character of this nar- 
rative was dissatisfied with his 





job. This being a phenomenon 
sO universal in its manifestations as to 
preclude any possibility of misunder- 
standing, there is no particular necessity 
for stating why he was dissatisfied with 
it; perhaps it was pay, perhaps duties, 
likely egotism. At any rate, he concluded 
that the simplest manner to find a better 
one was to advertise in the classified col- 
umns of The Scream, and proceeded to 
do so. As he was of the age which has 
not yet learned to hide its light under a 
bushel in such a manner as to make every 
one realize that it is hidden there, the 
advertisement read something like this: 

“General office man, 25 years old, effi- 
cient bookkeeper ; would like position at 
more money. Nothing under $150 con- 
sidered. Answer E 48.” 

He received an answer the next morn- 
ing advising him to call a little before 
noon at the Bilke Pickle Company. The 
letter added that they had nothing at the 





moment, but expected to have a position 
as assistant head bookkeeper open in a 
couple of weeks. 

Well, as the position which the young 
man happened to be holding at the mo 
ment was that of assistant head book 
keeper for the Bilke Pickle Company, the 
matter dropped about there. It might be 
further noted, though, that he was at 
work a little earlier the next morning and 
worked a little later that night. 

Moral? How would “O wad some 
power the giftie gie us,” et cetera, do? 
Chicago Tribune. 


The seed of many a pleasant friend 
ship has been sown at a G. S. A. conven- 
tion; and that seed has sprung up and 
blossomed throughout the year in letters 


of help and cheer, in little courtesies ex- 
tended, in new ideas exchanged. Among 
so many of similar interests, it would be 
strange indeed if one did not find at least 
one “kindred soul’! 
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(For key to this plate see April issue, page 423.) 









Readers are invited to contribute to this “now and then’ 


oD hare a hiright 
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* department any expedients, short-cuts, 


“better ways,”’ or “discoveries” that they have found useful in their work. Those whose suggestions are 
accepted will be entitled to a six-months’ extension on subscription 








Loading for Transcription 
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») ROBABLY every stenographer, 
) 

y) at least every good stenographer 
necessity of being 


feels the 
“loaded” for dictation ; that is, with foun- 
tain pen always full and in good working 
order, one or two pencils in shape for an 
emergency,-and tablet duly dated. In 
other words, one aims to be ready to take 
dictation on an instant’s notice. But how 
many are loaded for transcription? 
Now, my thought is this: A gréat deal 
of time is lost after one is actually ready 
for transcribing, by having to “stack” the 
When 
this thought first came to me | entirely 
The different let- 


terheads were assigned different com- 


letterheads and carbon sheets. 
rearranged my desk. 


partments, and in every compartment | 
placed a supply of letterheads, all the 
various blank forms used in the firm’s 
business, and legal-size paper, with the 
requisite number of carbon copies pro 
vided for. For instance, as every letter 
must have two duplicates, one for the let 
ter file and the other for the case file, 
I stack up a goodly supply of blank let- 
terheads with two carbon sheets and two 
copy sheets attached in order. By the 
use of clips these papers can be kept in 
perfect order without the least danger of 
soiling from the carbon. Also, as circu- 
lar reports are mailed each day to a list 
of officials, I keep sets of the various en 
velopes always on hand, already ad- 
dressed. 


The economical value of the plan is 
derived from the fact that during the 
early morning of each day there was al 
ways from half an hour to an hour and 
a half of idle time, while invariably at 
the close of the day | was required to 
turn the work out at a rate that taxed the 
utmost limit of human endurance. The 
result of the new arrangement was to in 
crease my ability to “get the work out” 
to such an extent as to evoke special com 
ment. 

At first thought it might seem that 
more carbon would be required by this 
plan, but as the carbon is used until worn 
out, my plan simply requires an ample 
supply for the initial transaction——W. H 
Montgomery, Oklahoma City, Okla. 

How to Center Headings 

| submit herewith a scale to be used in 
tabulating and, in fact, in any kind of 
work where you may wish to center a 
heading. I have one of them pasted on 
my desk at a convenient place, and when 
there is a heading to be centered I count 
it off by striking the space-bar of my 
machine, and with a glance at the scale 
know at once where to begin writing. 
This I find a much easier and quicker 
way than the old method of counting the 
letters in a heading and figuring it out 
from the scale of the machine. 

To make the scali Make the lower 
line first, using the apostrophe; roll the 
paper down one space and mark off the 
scale at every fifth point; roll down an- 








7 












= eee 





THE GREGG WRITER FOR MAY 477 











TQ 
TEPVUCCT CPF SECC SCHEPSCC CCCP SOCCCEPERSC CCC SECC ACA COSCO SCCTACSECSOCeeseetreeeeeesenesaee ae 


6.0 


0. YU 


DPBYVKBHUBRNYNI876 5432) 


4 U0 





“& 


BRI SSAS LAD 


1.U 





ALS VASLAD 


other space and mark it off by 
tenths; then another space, 
using the character for under 
scoring to make the line across 
Half the width of 
the machine gives us the num 
ber for 


scale for a 


the page. 


beginning the top 
72-space ma- 
chine, 36; for a 76-space type- 
writer, 38; etc. This scale is 
very conveniently made on a 
machine on which there is a 
back spacer; beginning at 1, 
strike the first digit, press the 
back 
down the space-bar and hit 
the next digit, thus getting 


spacer, and then hold 


two figures in one space. 
Then use the space-bar, and 
repeat until you get back to 9, 
when you eliminate the use of 
the back spacer. 

How to use the 
Place the paper in the ma- 


scale: 


chine so that the center of the 
sheet is in the center of the 
machine. This is very easily 
done where you use a regular 
margin by adjusting it once 
for all time. To illustrate the 
operation, suppose we wish to 
center the caption, “How to 
Center Headings.” Push the 
machine back to the beginning 
of the line and strike the 
space-bar once for every let- 
ter and space in the heading. 
Assuming that you use a mar- 
gin of ten spaces on your ma- 
chine, this will run it over to 
33. Deducting the margin 
(10 spaces) from this num- 
ber, we get 23, the actual 
number of spaces in the head- 


ing. A glance at our scale 


shows that 23 on the lower line comes 
between 27 and 26 on the top line; in this 
case we use the one to the left, and hence 
begin the heading at 27 on our machine. 

This probably seems complicated, but 
with a little practice it becomes very sim- 
ple. It has saved a great amount of my 
time, as it was always a hard and slow 
process for me to center a heading the 
old way, simple as it might have been. 
This can’t possibly go wrong if the paper 
is in the center of the machine and you 
space off the heading correctly. It seems 
to me that this scheme could be used 
effectively in a civil service examination. 

Frank L. Earnshaw, Anacostia, D. C. 


Small Points That Help 

For making blind copies—that is, a no- 
tation on the copy of a letter which does 
not show on the original—lI lay a piece 
of paper about 24% x6 inches over the 
ribbon guide between the ribbon and 
paper. This prevents the ribbon from 
making an imprint on the letterhead, 
while not interfering with the carbon im- 
pression. 

I cut off about half an inch from the 
upper left-hand corner of my carbon 
paper, and when papers and carbon are 
removed from the machine, it is neces- 
sary only to take hold of this corner and 
shake out the carbon sheets. This saves 
considerable time, particularly when 
making several copies. 

I use a notebook with stiff covers, 
which, bent back, serve as a simple, con- 
venient, and easily adjusted copyholder 
when the notebook is set up on end at the 
left side of my desk. I have driven a pin 
almost down to the head near the ma- 
chine to hold the front lid of the book in 
place, and use a paper weight for the 
back lid, so that the book can be adjusted 
for light, etc. 

To prevent the machine from slipping 
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around on my desk, I drive two tacks at 
the back and side of each of the two back 
rests. 

For cleaning the type of my machine, 
I have made a small hook of wire about 
five or six inches long; by pressing the 
keys, catching the type-bar in the hook, 
and using the type-brush, I avoid soiling 
my fingers. 

A block or stool about five inches in 
high enough to raise the legs off 
under 


height 
the edge of the 
one’s desk or table, facilitates “a good 
stretch,” enables one to change from a 
cramped position to one of comparative 
comfort, and helps to lessen the feeling 
of fatigue that results from a long ses- 
sion at the machine—R. C. Worsley, 
Wilmington, N. C. 


chair—placed 


Transforming Misstruck Letters 

There are tricks in all trades, typewrit- 
ing not excepted. For instance when you 
strike a wrong letter it is well to con- 
sider, before beginning to manipulate 
your eraser, whether you cannot correct 
the mistake by striking another letter 
It is a fact that one can 
combination 


over the first. 
“manufacture” letters by 
that will compare very favorably with 
the actual machine letter. 
Among the little conceits of this kind 
that I have practiced, are the following: 
N over I (hold carriage a trifle to 
the right) 
H over J 
BCDGHKRO over L 
E over F 
Y over T 
R over E 
a bdehpqsovero 
x Over z 
Small p, b and d can be made over / by 
using / for the stick, throwing off the 
spacer, and placing an o where it is 








needed to form the letter. For instance, 
if b is wanted, hold the carriage back a 
trifle to the right and make an o on the 
right side of the / at the bottom, etc. 
Also, when one desires to get a certain 
number of letters in a small space, by 
holding the carriage just a trifle to the 
right two or three extra letters can be 
crowded in and still be perfectly read- 


able.—Dora Brigas, Marshalltown, lowa. 


Developing the Memory 


Go to hear a good speaker, along any 
line you prefer. Try to recall two or 
three of the points he made. If you can 
get time, look up the subjects he dis- 
cussed as thoroughly as you can. 

The second time you attend his ser 
mon or his lecture, try to remember a 
few more of his remarks, and look them 
up, following this plan throughout the 
course, or week by week. 

I have tried this plan and find that it 
A Bible con- 


broad-meaning dic- 


works very successfully. 
cordance, a good, 
tionary, an encyclopedia, a map, and a 
least 
and to 
are strong aids 


firm determination to get at one 
definite idea out of every lecture 
keep it for your own 
in carrying out the program. 

I selected a teacher who lectured along 
general lines, and have gone to hear him 
regularly. The other day I sat down and 
wrote out two hundred and twenty-five 
of his sayings without any references or 
notes. 

I have also followed the plan of tak- 
ing a magazine or newspaper article, and, 
after reading it carefully, marking all 
the words that were strange to me. I 
would then look up each word in a dic- 
The next day I would write 


down as many words as I could remem- 


tionary. 


With a little practice one is soon 
that 
This plan affords a very val- 


ber. 


able to recall all the words 


looked up. 


were 
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uable combination of memory culture 
and vocabulary drill. 

As a good memory is an important as- 
set of the ambitious stenographer, I offer 
these few suggestions with the hope that 
they will be of benefit to any one who 
recognizes the need of further develop- 
ment in that direction.—Alfred B. Bury, 
Chicago. 

A Check Protector 

With the new stenciling device on the 
Underwood Typewriter, I have devised 
After 


writing the check, whether on the ma- 


a very good check protector. 


chine or in longhand, I put the check 
diagonally in the typewriter, cut off the 
ribbon with the stenciling device, and 
then, after placing a thick piece of paper 
behind the check, I proceed to write, 
with a slightly harder stroke, the words, 
“Not over (filling in the amount of the 
check oes 

I use this check protector constantly, 
and find that it works exceedingly well 
for the reason that the type cuts clear 
through the paper. For those that do not 
have a regular check protector at their 
command, this expedient will be found 
very satisfactory. The advantage of 
throwing off the ribbon is that a much 
harder stroke may be struck; and then, 
it does not cut your ribbon to pieces. 
Maurice B. Hill, Athena, Oregon. 


Filing the Lesson Plates 

You may be interested in a little 
scheme I am working out—a card sys- 
tem of providing supplementary work in 
shorthand. By careful measurements | 
have determined that a card 5%4x8 inches 
will comfortably accommodate any short- 
hand plate now regularly appearing in the 
Gregg Writer. The plan is to cut out of 
the magazine the various lesson plates 
and other shorthand material, and paste 





them on cards of the size mentioned 
above. Strong, stout cardboard should 
be used for this purpose, as the cards will 
receive considerable handling and should 
be of a material that will stand wear. 
For the eighteen lessons in the Sep- 
tember, October, and November num- 
bers, in addition to pasting the lesson 
plates on cards, I put the key to each 
plate on the reverse. Of course, each 
card will accommodate two of the lesson 
plates, as they are but half a page in size. 
Finally, a cabinet is provided for my 
desk, and index cards are made to indi- 
cate the lessons from one to eighteen in- 
clusive, and any special divisions that 
So the collection may 
be expanded constantly as the years go 
by, new cards being added to the various 
lesson compartments as they are needed. 
The special plates that are given from 
time to time in the “Hints and Helps” de- 
partment should be filed in the same way. 
Now, when a pupil needs special work, 
say, on the third lesson, a card containing 
exercises on Lesson Three is drawn out 
of the cabinet and given to this pupil, 
who may thus practice to strengthen a 
particularly weak point—H. W. Darr, 
Minneapolis, Minn. 


may be required. 


Writing Dictated Inserts 

In taking dictation, where portions of 
my notes are crossed out and new mat- 
ter is dictated, | have found it possible 
to avoid confusing interlineations by put- 
ting down the new matter on the blank 
side of the preceding page of my note- 
book, indicating the insertions by aster- 
isks, flags, and other arbitrary signs 
where they are frequent. When I am on 
my way through my notebook the second 
time and there are no blank sheets above, 
these insertions can easily be located 
when written just under the last dicta- 
tion.—D. H. Curl, Portland, Oregon. 












exchange postal cards written in shorthand with other 


Postcarditis 


In this department we will publish each month the names of writers of Gregg Shorthand who desire to 


writers of the systerh in various parts of the world 


There is no gharge for enrollment, but all applicants must be subscribers to this magazine Names are not 


repeated after the first publication. Send your name 


and address to the Grecc W xr, Chicago, Ill 













> a ian ITHER interesting clipping 
i from The Boys’ World has 

yeal\5 1 been contributed to this depart- 
ment, and we have been fortunate in se- 





curing from the publishers of that maga 
zine the loan of the accompanying cut. 
The item, which will have special inter- 
est for 
lectors, and foreign correspondents, reads 


“Postcarditis” fiends, stamp col- 


as follows: 


The stamp that ousted our “U. S. A.” from foreign 
post offices is shown herewith. Since this stamp of the 
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Tue New SovutHn AFRICAN STAM! 


Union of South Africa was designed, the British postal 
authorities recognize U. S. A. as meaning “Union of 
South Africa.” Americans abroad must hereafter 
write “United States of America” when addressing 
letters. 


Those members of the Exchange who 
have been asking for special correspond- 
ents on legal matters, will be interested to 
learn that one of their number, Mr. F. R. 
Austin, editor of the Civil Service depart 
ment of this magazine, has recently un 
dertaken the editorship of The 
Legal News. ‘They will doubtless find 
in Mr. Austin’s publication the solution 
of many of the points in law which they 
are discussing among themselves through 


American 


the medium of shorthand letters. A re- 
quest for further particulars addressed to 
Mr. Austin at the Majestic Building, De- 
troit, Mich., will, we are sure, be 
promptly honored. 

The Vocabulary Clan adds a new mem 
Robert D. Hair, 
Ind., who says his special in- 


ber this month—Mr 
Seymour, 
terest is Gregg Shorthand and the com- 
parison and criticism of outlines. The 


new list of regular members follows: 
Joseph Rockliff, 417 Clinton St., Buffalo, N. Y. 
Ethel Hoppock, Leba Mo. (Views preferred.) 
Anna C. Fischer, 517 N. 5th St., Newark, N. ] 
Verna Watson, Granville, N. Dak. 
K. W. Hipple, c/o Citizens’ Traction Co., Oil City 
Pa. (Foreign cards only.) 
Josephine Henfling, 216 Reed St., Buffalo, N. Y 
Irene Sullivan, 911 Clinton St., Buffalo, N. Y 
Olga O. Norgren, Van ver, Was! 
Edith Medcalfe, 315 E. Pearl St., Washington, Ind 
Clara L. Conrad, Kenmore, N. Y 
K. M. Browne, 1005 Hampshire St., Quincy, Ill 
E. H. Kunz, Wyncote, Wyoming 
Homer Craig, 900 E. Seventh St., Galena, Kans. 


George F. Hardy 624 Altamont St., Spokane 
Wash 

Elsie Carol Boynton, Manchester, Vt 

Blanche Tunis, Eustis, Nebr (Scer cards pre 
ferred } 

Francis Cooney, Overtor Nebr (See irds pre 
ferred.) 

Mabel Drake, 504 I 6th St., Kearney, Nel (Scenic 
cards preferred ) 

Anna Drake, 504 I 6th St., Kearney, Nebr. (Scenic 


irds preferred.) 

Harley E. Hyre, « 
Ohio. 

H. L. Shaffer, New Lebanon, Ohio 

E. Virginia Ferguson, 131 Bute St., Norfolk, Va 

Mabel L. Foland, 1037 Union St., Salem, Oregor 

Selma Stocksett, 2061 S. 16th St., Lincoln, Nebr 

Robert Young, 596 Monroe St., Galesburg, Ill 

Bert Alexander, Magnolia, Iowa 

Miss Osceola Thornberry, Salem, II! 

Eugenia Rainey, Brubaker, Ill 

Miss Elzora Hough, Centralia, Il 

Miss Imo Gilbert, c/o Brown's Business College 
Centralia, Ill 

Herbert Whittingham, 47 
Queensland, Australia 

Ernest J. Cline, 637 S. Corona St., Denver, Colo 

Peter Kettenhofer, DePere, Wis 

Louis Carmody, DePere, Wis 

Virgil Smits, DePere, Wis 

Cornelius Sullivan, DePere, Wis 

John Harig, DePere, Wis 

J. O. Vomaske, 516 W. Sharpe Ave., Spokane, Wash 

Iona Bledsoe, 1705 Poplar St., Cairo, Ill 


I S. Weather Bureau, Dayton, 


Cricket St., Brisbane, 
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R. R. Reed, Lowell, Ark. Gladys Crawford, “The Laurel,” Margaret St. East, 
Earl Shahan, R. F. D. No. 2, Edgewood, Ill. Toowoomba, Queensland, Australia. 
Jessie Klumph, 4 Topper Ave., Ashtabula, Ohio. Madge Yates, Arthur St., Range, Toowoomba, 
R. F. Thompson, Public Works Department, Bris- Queensland, Australia. 
bane, Queensland, Australia. Neville Broadfoot, Campbell St. East, Toowoomba, 
Thomas N. H. Jordon, Pring St., Hendra, Brisbane, Queensland, Australia. 
Queensland, Australia. Margaret Hefferman, Broadribb St., Toowoomba, 
Miss R. M. Simmonds, Town Clerk’s Office, Ipswich, Queensland, Australia. 
Brisbane, Queensland, Australia. Bessie Campbell, Perth St., Range, Toowoomba, 
Norman W. Butters, Stanley Villa, Mayfield St., Queensland, Australia. 
Ascot, Brisbane, Queensland, Australia. Diamond Kwong Sang, c/o Kwong Sang, General 
Miss Ivy Sneyd, James St., Wooloowin, Brisbane, Merchant, Ruthven St., Toowoomba, Queensland, Aus 
Queensland, Australia. tralia. 
Lily M. Daw, Musgrave Rd., Red Hill, Brisbane, Amy McGeorge, Kembla St., Wollongong, New South 
Queensland, Australia. Wales. 
Mabel Dalton, c/o Dalton Bros., Ipswich, Brisbane, Jessie Burstow, P. O. Box 16, Toowoomba, Queens 
Queensland, Australia. land, Australia. 
Margaret Johnson, Grove St., Albion, Brisbane, Paul Hamilton, Campbell St East, Toowomba, 
Queensland, Australia. Queensland, Australia 
Emerson J. Shield, Grange St., Newmarket, Bris Hannah Chambers, North St., Toowoomba, Queens 
bane, Queensland, Australia. land, Australia. 
La ~) 
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Next month authoritative 


Plate-Writing Exercise 


shorthand plates will be published for the 
up this matter in the best shorthand of which you are capable, verifying from y 


“advance key” given below. Write 


yur text-book any points of 





theory about which you are doubtful, and put the notes aside to be compared next month with the authori 


tative plates 
and will point the way to judicious review. 


rhis will enable you to find out exactly where you are 


: : 
weak on the principles and wordsigns, 





HOLE libraries have been writ- 
ten in answer to the vital ques- 
tion, “What is Success?” and 
still the subject continues to catch the in- 

terest of every reader and to challenge 

They have ban- 





the pen of every writer. 
died that little word “success” about until 
it has come to stand for a great many 
things that were never included in the 
original bond! 

One of the very finest and most inspir- 
ing of all the “success talks” that have 
ever come to our notice, brings the reader 
back to the true significance of the word 
and furnishes him with mental pabulum 
of unimpaired quality. This essay is con- 
tained in a little booklet bearing on its 
cover the name of Walter Taylor Field, 
from whom we have obtained permission 
to present the following extract as this 
month’s exercise in swift writing and 
slow thinking. You find it 
worth your while, however, to get the 
It comes in the attractive 


will well 


entire essay. 
and unique “Envelope Series” issued by 
the Pilgrim Press of Boston, and is very 
reasonably priced. 


What is Success? 


thing about which we talk a great 
deal, and yet we do not seem to get very close together 
in our definitions of it, for, like the blind men in 
the fable, we each think of it as something different. 
To me it is not at all what it was twenty-five years 
ago I wonder if my changed conception is any 
nearer the true one than that which I had in my col 
days Is after all, an absolute term, 
a subjective notion depending upon the sort 


Success is a 


lege success, 
or 1s it 
of person who conceives it? 

In its most obvious sense, it is, I suppose, the ac- 
complishment of an aim. The boy who is fired with 
the ambition to become a railroad president and who, 
of struggle, is named among the Vander 
said in this sense to have made a suc- 
the same token, another boy, read- 


after a life 
bilts, may be 
cess in life By 


ing of the exploits of Jesse James, and determining 
to be a highwayman, may at length reach the summit 
of ruffianly 


distinction and become the envy and 





He, too, has achieved 
? 


despair of all other desperadoes 

Has he made a success 
definition wiil not do There is clearly 
more in the accomplishment of an aim 
But let the aim be worthy and refer, we will say, to 
human progress. What then? Since the college spirit 
is strong in me to-night, I will try to work the 
problem out by algebra: 

Let X represent success, the 
multiplied by all the world’s men and 
world’s progress. Reducing this equation to its 
simplest form by canceling the world factor, X = prog 
But, progress in the individual 
Therefore, X, or success growth. 

But my banker friend—and he is a good mathema 
ticilan—says the last equation is wrong. He tells 
me progress does not mean growth in that sense. He 
thinks it means, in part at least, the accumulation of 
property. This is the point at which we differ. I con 
ceive success to be the development of the individual; 
unding of the individual 
bonds, stocks, 
mansion at Newport— 
cannot be taken over 
into the life beyond, and which have no vital connec 
tion with the man concealed within them 
We both base our definitions upon the winning of the 
most desirable things in life, but we do not agree as 
to what are most desirable 

Supposing I cast aside these complex and varying 
standards; is there any common ground which all met 
may occupy? It is clear that the first and simplest 
aim of life is merely to live. That is instinctive. But 
the thing which distinguishes life from inanimate exist 
ence—the thing that makes life what it is—is growth. 
\ stone may remain the after year, but 
the living organism is always changing. It must grow 
or it must decay. There is no standing still. Growth, 
then, is the law of life, and if the growth of the 
soul is included with that of the body, is not this the 
simplest most aim of 


which humanity 
is capable? I have 


nis purpose. 
No, that 


success than 


unknown quantity. X 
women the 


ress. growth 


he conceives it to be the surt 
with certain extraneous subst 
a good suit of clothes, a stone 


wrappages which 





ices, as 


all husks and 


or woman 


same year 


and inclusive 


reached the same result by nature 


that I reached by mathematics. Success is growth. 
“He who would write well,” said Milton, seeking 
for the springs of poetry, “ought himself be a true 


poem.” Is not this the secret of all good work? The 
artist must be greater than his art, the laborer 
greater than his labor, the reformer greater than any 
reform that he will ever accomplish. The world is 


full of little men trying to do big things, and making 
a sad mess of it. Many a good shoemaker is spoiled 
to make a poor lawyer, but a shoemaker with a large 
heart and a clear respect of 
his neighbors and the lov« 
not to be lightly esteemed I 
out a rocking-chair and my 
sermon, but if by dint of faithful work I have made 
my chair honestly and well, have I not also preached 
a sermon? Surely no exhortation to right doing can 
ever match the influence of an act rightly performed. 
There is a fallacy in that statement of Jefferson’s 
in the Declaration of Independence regarding the 
equality of men. All men are mot created equal— 
the claim is a rhetorical exaggeration—but among the 
rights with which they are endowed are 
liberty, that is, 
grow—and 


conscience, who has the 
his family, is a 
may be able to shape 
brother to preach a 


person 


inalienable 
surely life and 
freedom to 


the right to live and 
make up 


growth may easily 
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for inequalities of birth, If I have not a large 
atural endowment one thing at least is possible; that 
s, to do as well as may be the little thing that lies 
That is the first step toward success. 
been further opportuni- 
ties will appear, my horizon will broaden, I can do 
ther things, per better things, but things 
that I could not do before I have grown, and in such 


next my hand. 


And when that has done, 


haps not 


= 


a measure as I have grown, I am successful The 
failures in life—are they not for the most part those 
of the men and women who have been unwilling to do 
faithfully the common have waited for op 
portunities which never have sought for 


task, but 
came, of 


opportunities which, when found, have proved too 
large for their untrained powers?—Walter Taylor 
Field. 


“Kind Words Never Die” 


G MUST not neglect to say what 
= a help the Gregg Writer is to me. 


I cannot say enough in praise of 
it. I couldn’t do without it, and I do not 


mean to try—Roma McKelvey, Quimby, 


Mich. 
* * * 
I would not be without the Gregg 
Writer for many times the cost. I have 
two things to look forward to every 


check and the Writer, 
and it is hard to say which one I want 


Harold K. Wilder, Rich- 


month: my pay 

the worst! 

mond, Va. 
* * * 

It is easy for me to understand to what 
the Gregg Publishing Company owes at 
least a portion of their popularity. Twice 
[ have gone to them with a little griev- 
ance, and each time I have received as 
much consideration as if the magazine 
were published for me alone and I were 
Such individual in- 
terest and courtesy can spell but 


the only subscriber. 
one 
thing—success—and from my personal 
experience I heartily believe they deserve 
every bit of it they have attained.—Ethel 
Bohon, Kirksville, Mo. 

* 7 * 

If I should become a regular contribu- 
tor to the columns of the magazine, | 
trust that my doing so will aid in widen- 
ing “our circle,” as it has aided me in 
widening my vision and usefulness as a 
stenographer. Largely through its influ- 


ence I was snatched from the long line 


of “unsuccessful Pitmaniacs” 
find 
with ease and pleasure, for I can actually 


a year ago, 


and now myself taking dictation 
“transcribe my Own notes without hesi- 
I have a great deal to thank the 
magazine for—RK. S. Turner, U. S. S. 
Wheeling, Puerto Cortes, Honduras. 


* * * 


tation.” 


By the way, two of the above new 


After 
examining several of the Pitmanic maga 


subscribers are Graham writers. 


zines, they decided they could get more 
for their money from the Gregg Writer, 
regardless of the fact of their not being 
able to read the shorthand plates.—B. /. 
Van Gilder, Rider-Moore & Stewart 
School, Trenton, N. J. 

* + * 

I consider the Gregg Writer the very 
best shorthand magazine ever printed in 
this country. 
cheap clap-trap. 


It is clean, and free from 
It gives solid informa- 
tion. I especially appreciate the review 
of lessons in the Manual. It does not 
seem as if I could teach Gregg Shorthand 
without the Gregg Writer—Allan E. 
Herrick, High School, Manchester, N. 
H. 
sa. 9 

Every shorthand student in our college 
is a subscriber to the Gregg Writer, and 
we may soon have to send in another list, 
as our numbers are increasing rapidly. 
The magazine is the spice of the short- 
J. H. Walker, Prin. Cotner 
Commercial College, Bethany, Nebr. 


hand work.- 
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Shorthand Speedgram No. 4 


[Some years ago Mr. Frank Harrison. the editor of Frank Harrison's Shorthand Magazine, advertised a great 
Speed Secret” for one d ar. Im return for the dollar Mr. Harrison sent two typewritten sheets of advice and a few 
pies of his magazine. One of our friends gave us a copy of the ‘secret.’ and the essence of it is given below here 


will be no extra charge for this number of the magazine on account of this dollar secret. —Fd##or.] 


| ia iat a Nils B oc 0d oc oe oe oe oe YZ 


‘The Speed Secret’’ 


AKE one copy of the magazine at a time, select the shortest ar- 
ticle in it printed in shorthand, and copy it very slowly and very 
carefully at least twenty times, reading your copy eachtime. Then 
have some one read the same thing ten times; and right here let me give 
you a bit of advice which is worth a great deal to you: Never attempt to 


write shorthand, when you are practicing for speed and accuracy, at a 





more rapid rate than you can make your notes with exactness—symmet- 
rical—but always have your reader read to you five words a minute slower 
than you can take. More good material has been spoiled by this idiotic 
theory that speed is acquired by forcing than any one other thing that I 
know of. It took me some time to remedy and regain what I had lost by 


this same foolish practice. 


u Shorthand is not shorthand unless you can read it the same as you can u 
') ordinary letter press; and there is only one way to thoroughly ground it 
fi into your mind and into your hand, and that is by persistent copying in 


your early practice; later on, when you are thoroughly familiar with out- 
lines and the principles which govern the making of them, it is well enough 
to plunge a little for speed. Again, I repeat, many a good stenographer 
has been spoiled by this insane desire to accomplish speed; this crazy idea 
to plunge ahead, sacrificing legibility and everything, getting down notes 
which cannot be read. What does it amount to? Simply nothing; in 
fact, it is worse than nothing. 

In practicing, it is well to do so with great energy, earnestness and en- 
thusiasm; do not make your practice a labor—make it a pleasure. You 
will then succeed and make great progress, but just as surely as the prac- 
tice is irksome and trying to you, so surely you will not make a great 
success of shorthand; you have missed your calling. Persons who are 
inclined to indolence and who are not energetic, do not make good 


stenographers. 
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Hints avd Helps 


Sor the Student 


By Lilian M. Belfield, 32 South Wabash Ave., Chicago, to whom all communications for this department 


should be 


addressed. 
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Writing Surnames in Shorthand 

VERYTHING that I preached to 

you last month apropos of writ- 

ing Christian names in short- 

hand applies with equal force to the sub- 
Our general 
“Of the writing of 
proper names there is no end, and much 


ject of this month’s sermon. 
text might almost be, 


longhand is a weariness to the boss.” 
You will realize the truth of that last 
phrase especially if you will notice the 
look of bored patience which your dic- 
tator assumes while he waits for you to 
take down in longhand an address which 
you deem your shorthand instrument in- 
capable of handling with credit to all 
concerned. That dictator must fre- 
quently be struck with admiration and 
stenographer 
writing jaw-breakers like “in- 
and “incontrovertible” in 


envy when he sees his 
blithely 
advisability” 














smooth-flowing shorthand symbols with 
out turning a hair or even breathing a 
trifle heavily. But must he not be forced 
to marvel at the inconsistency and utter 
inadequacy of shorthand systems, when 
he sees that same stenographer reduced 
to laborious longhand for rendering such 
“Johnston” 


r hundreds of others that 


simple little patronymics as 

“Conklin,” o 
[ could instance offhand ? 
believe that he doesn’t chafe under the 
collar while he endeavors to hold in check 
his flow of ideas until all the letters have 
been duly inscribed, with the T’s neatly 


And don’t you 


crossed and a nice little dot over every I! 

I don’t think I am exaggerating when 
I say that at least ninety per cent of the 
proper names met with in the course of 
ordinary commercial dictation can safely 
Taking them 
in longhand is nothing else than a bad 


be put down in shorthand. 


habit we get into as students, under the 
impression that a proper name, for some 
undefined and indefinable reason, is in a 
class by itself, with nothing in common 
with the ordinary “dictionary words” 
that illustrate the rules. 


partly because so few proper names are 


Possibly this is 


presented in the text-books in connection 
with the principles that govern them. 
(Perhaps this casual hint may suffice for 
the word that is said to be enough for the 
wise!) But, whatever the reason, there 
is no denying the fact that students and 
stenographers do get into the habit of 
writing surnames in longhand, without 
making the slightest attempt to construct 
a shorthand outline. 
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It is possible to comprehend the rea- 
soning of a writer of one of the old-time 
systems who has recourse to longhand: 
position-writing and the wholesale omis- 
sion of vowels lead him to doubt his abil- 
ity to make out extemporaneous and iso- 
lated outlines; he has come to depend 
largely upon context for help in reading 

and proper names and figures, you 
know, have no context. But we, who 
write a system in which all the vowels 
may be inserted in their natural order, 
have no such excuse. There is scarcely 
a name belonging to our own language 
that we cannot represent fully and clearly 
in shorthand characters; and even most 
of the more common foreign names can 
be handled in this way, especially if the 
stenographer is at all familiar with the 
language to which they belong. 

But even that knowledge of the lan- 
guage is unnecessary; close observation 
and the happy faculty of putting two and 
two together serve as an excellent substi- 
tute. If one is employed by a lawyer or 
a merchant whose correspondents are 
mostly Poles or Russians, one comes to 
recognize the most common terminations 
after a few weeks’ work, and to learn 
that what sounds suspiciously like “ref- 
sky” is spelled “rewski,” and that a half- 
sneeze that somehow suggests “kyavitch” 
should appear in soulless type as “kie- 
wicz.” 

And the German names, which are 
perhaps more frequent in this country 
than those of any other language, are 
much more readily mastered—when one 
really sets about mastering them. Our 
combination Sh is spelled Sch in Ger- 
man; that is invariable in purely Teu- 
tonic names, although many Germans 
are now dropping the C, having become 
infected by the time-saving germ ram- 
pant in this land! The peculiarly Ger- 
man Ch in such names as “Kaulbach,” 


for instance, I express in my own note 
taking by writing b-a-k for the last syl- 
lable, and placing a dot over the K curve 
to suggest the H. 
German birth are content to get no closer 


Most people not of 


to the actual pronunciation than Kaul 
back, anyway! When I meet the modi 
fied U sound we find in such names as 
“Krueger,” “Mueller,” etc., I handle it 
just as the German printer does—using 
the regular sign for the simple vowel and 
writing over it the two little ditto marks 
which 

Umlaut. 
in transcribing, and not to write simply 
“Kruger” or “Muller.” (The E after 
the vowel is being used very largely to 


represent what they call the 
That warns me to insert an E 


express fhe Umlaut even in German 
printing nowadays, as the tendency is 
toward a more general adoption of the 
Roman characters.) Of course, these are 
both merely personal expedients I have 
explained to you—that is to say, they are 
not incorporated in any of the text-books 
of the system; but I have found them so 
simple and satisfactory myself that I am 
moved to pass them along to the brother- 


hood for such use as may be made of 


them. 
KEY Kaulbach, Dietrich, Krueger, Mueller. 


Other little special points in spelling 
can be indicated in various ways, and 
good use may again be made of the ex- 
pedient I set forth last month with re- 
spect to “Maybelle” and “Adah.” Notice 
carefully these few suggestive illustra- 


tions: 
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KEY Barber, Barbour, Anderson, Andersen, Cur 
tis, Curtiss, Reinhart, Reinhardt, Schmitt, Schmidt 


Cunningham, Cunnyngham, Gray, Grey, 
Fitzgerald, FitzGerald, Brown, Browne, Carlson, Carls 
son, Lindemann, Callahan, Callaghan, McMillan, Mac 
Millan. 


After you 
familiar with certain names on the firm’s 


Cook, Cooke, 


have become thoroughly 
list of regular correspondents, they can 
be shortened very considerably by the 
application of the Abbreviating Princi 
ple. “Chamb” will be found sufficient 
for “Living- 
ston,” “Derb” for “Dearborn,” and so on. 


for “Chamberlain,” “Liv” 


For the names used most frequently of 
all, you will doubtless resort to a mere 
initial. In our office no stenographer 
ever dreams of writing anything more 
Gregg.” 

If 1 may be forgiven a little personal 


than “G” for “ 


reminiscing, I should like to tell you of a 
trivial incident in connection with my 
own first stenographic position, of which 
this last remark has put me in mind. It 
is odd, isn’t it, how a first experience 
impresses itself upon the memory? Al- 
though it is now almost seven years ago, 
| can still vividly recall every minute of 
that memorable first day as a full-fledged 
I was told that until the 
secretary of the firm returned from his 


stenographer ! 


vacation I would be expected to take dic- 
tation from the head-bookkeeper, a dap- 
per young fellow, deeply impressed with 
a sense of his responsibility and impor 
tance, and evidently bent on making abso 
lutely clear his high position in the office. 
He remarked that he was a Pitman writer 
himself and about as expert as they made 
‘em: likewise that he cherished small 
faith in “these new faddish systems,” 
which were all well enough for the sim- 
plest commercial letters, but which would 
never come up to the scratch for difficult 


work such as their business 


technical 


ee 


called for; nevertheless, if I insisted on 
putting it to the test, although with cer 
tain failure in the background, he was 
humane enough to be willing to get the 
agony Over as soon as possible, etc., etc. 

not exactly in so many words, of 
course; but at any rate in so many tones 
After I had 
desk, 


cleaned the machine, arranged the sta- 


and looks and manners. 
straightened up the typewriter 
tionery, dated my notebook, and sharp 
ened a pencil, he called me over for the 
first installment of the killing. 

“Take a letter to the manager of our 
factory. Mr. D. H. Koenigsberger, 
Waukegan, Ill. Dear Koenigsberger :” 
and then he stopped, slowly and conde 
scendingly spelled out the name, and 
waited to see it blossom forth in intel- 
ligible longhand. But my pride in Gregg 
Shorthand and in myself was up in arms, 
and I wouldn’t have given him the satis 
faction of seeing me write that name in 
longhand if I had had to give up my noon 
hour and rummage through the entire 
correspondence files in order to locate it 
afterward! As it happened, however, I 
had noticed that very name printed at the 
top of their letterhead, and so I merely 
put down a neat little shorthand K, did 
my poor beginner’s best with “Wauke- 
gan,” and then began fidgeting around, 
waiting for him to get down to business. 

“Did you get that name?” he started 
to say, looking anxiously at my notebook. 
“K-o-e r 

“Oh, yes, I’ve got that all down,” | 
returned, trying hard to be tactful and 
ladylike and not to indulge in any vulgar 
gloating. 

“Can you take names like that in short- 
hand ?” incredulously. 

“Why, yes! We can take any old 
thing at all in Gregg Shorthand,” I told 
him, with a note of confidence in my 
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voice that would have convinced St. 
Thomas himself. 

“Well, it's more than I could do,” he 
conceded. “But are you sure you will 
know how to spell it? It’s a peculiar 
name.” 

“T learned all the names on your letter 
head ten minutes ago,’ | assured him, 
and at that he consented to impart to 
Koenigsberger the cheering news that a 
certain big job of underground electrical 
construction on which they had been 
counting had not come their way, and 
that he might therefore take things a lit 
tle easier so far as the manufacture of 
those special bituminized fiber conduits 
etc. I had to do 
some pretty careful writing that trip, and 


was concerned, etc., 


| gave the distinguishing vowel marks 
the airing of their lives! You see, I 
should have felt disgraced forever if | 
had had to haul down my flag after such 
an audacious beginning. But you can 
rest assured that I snatched the first 
opportunity to get in a special confiden 
tial session with the correspondence files, 
coming away with 
a very respecta 
ble list of regular 
correspondents, 
for whom | 


There is an interesting little story on 
page 113 of the G. S. A. Report for 1909 
about this very matter of writing proper 
names in shorthand. Please look it up 
and act on the suggestion yourself. 
What! 


port? Now, that is really a pity, because 


You haven't a copy of the Re 


you are missing a great deal by not pos 
sessing that book. Still, it is something 
that can be remedied in short order, and 
at a very slight outlay of time and money. 
For full directions for applying the rem 
edy, see page 486. 

Adopting Walter Wolf’s plan, then, | 
have run through the Chicago telephone 
book and selected a long list of the most 
frequently heard surnames. Half of 
these I have incorporated in the two 
plates which are published in this issue, 
and these will be followed by two more 
plates next month. Even this generous 
selection, however, does not begin to 
cover the familiar names we meet at 
every turn, literally begging to be trans 
lated into shorthaud symbols. I think, 
though, that these several hundred names 

will be sufficient 


Che Fisherman's Philosophy to give you the 


idea and _ show 


UPPOSIN’ fish don’t bite at first, you how very 
What are you goin’ to do? 


simple a matter it 


worked out, in my Throw down your pole, chuck out your is to avoid what 
leisure, short-cuts bait, might be termed 


that were marvel 
oustobehold. And 
it is some satis 
faction that that 
same head-book- 
keeper, who is 
now the general 
manager, always 
sends over for 
a Gregg writer 
when there is a 


vacancy on his 


force. 





An’ say your fishin’s through? 
You bet you ain't; you're goin’ to fish, 

An’ fish, an’ fish, an’ wait to shorthand 
Until you've ketched a basketful 

Or used up all your bait. 


Suppose success don’t come at first, 
What are you goin’ to do? 
Throw up the sponge and kick yourself, tary 
An’ growl, an’ fret, an’ stew? 
You bet you ain’t; you're goin’ to fish, 
An’ bait, an’ bait ag’in, 
Until success will bite your hook, 
For grit is sure to win. 


“deadly long- 
hand” — which is 
what the “deadly 
eraser” is to type- 
Make 


up a supplemen- 


writing. 


list of your 
own, and combine 
the two lists into 
a complete direc 
tory for reference 
and practice. 
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A Brill on Common Surnames —!! 


(For key to this plate see page 493.) 
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(Toe be continued) 
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Key to Surname Plates 


Plate | 


Abbott, Adams, Adkins, Adler, Ainsworth, Albrecht, 


Albright, Aldrich, Alexander, Alford, Allison, Alschu 
ler, Ambrose, 


Armstrong, Arnold Ashton, Atkinson, Atwater, At- 


wood, Auerbach, Austin, Avery, Ayres, Babcock, Bacon, 


Bailey, Baird, Baker, Baldwin, Ballard, Bangs, Barber, 
Barclay, Barker, Barlow, Barnard, Barnett, Barnum, 
Barrett, Barry, Bartlett, Bassett, Bates, Bauer, Bau 
mann, Baumgartner, Baxter, Beardsley, Becker, Beebe, 
Beecher, Beale, Bender, Bennett, Benson, Bentley, 
Bergman, Barnhart, Bernstein, Bigelow, Billings, 
Bingham, Bishop, Bissell, Blackstone, Blackwell, Blair, 
Blake, Blanchard, Bliss, Blumenthal, Boland, Bos 
worth, Bowen, Bowman, Boyce, Boyd, Boynton, Brad 
ford, Bradley, Bradshaw, Brady, Brainerd, Brecken 
ridge, Bremer, Bremner, Brenham, Brewster, Briggs 
Brown, Bryant, Buchanan, Buckley, Burdett, Burgess, 
Burk, Burnham, Burroughs, Burton, Busby, Bushnell, 
Butler, Byers, Cable, Caldwell, Calhoun, Callahan, 
Cameron, Campbell, Canfield, Cannon, Carey, Carlson, 
Carmody, Carney, Carpenter, Carr, Carroll, Carson, 
Carter, Casper, Cassidy, Cavanaugh, Chadwick, Chal- 
mers, Chamberlin, Chandler, Chapman, Chase, Chat- 
eld, Chester, Childs, Christenson, Christy, Christopher, 
Churchill, Clark, Clarkson, Clausen, Clayton, Cleary, 
Clements, Cleveland, Clifford, Clinton, Clow, Cobb, 
Coburn, Cochran, Coddington, Cogswell, Cohen, Colby, 
Coleman, Collier, Collins, Comstock, Condon, Cone, 
Congdon, Conklin, Conley, Connelly, Connolly, Con- 
rad, Converse, Conway, Cook, Cooley, Craig, Crandall, 
Crawford, Crittenden, Cromwell, Cronin, Crosby, 
Crowley, Culbertson, Cullen, Cummings, Cummins, 
Cunningham, Curran, Curtis, Custer, Cutler, Daly, 
Dalton, Daniels, Davenport, Davidson, Davies, Davis, 
Davison, Dawson, Dayton, Dean, Dearborn, Decker, 
Delaney, Deming, Dempsey, Dennison, Dewey, DeWitt, 
Dexter, Dickerson, Dickinson, Dickson, Dillon, Dixon, 
Donahue, Douglas, Doyle, Driscoll. 


Anderson, Andrews, Appleton, Armour, 


Plate Il 


Dudley, Duffy, Duncan, Dunlap, Eastman, Eaton, 
Eberhart, Eckhart, Edwards, Egan, Eldridge, Eliot, 
Ellis, Ellsworth, Engel, Enright, Erickson, Evans, 
Everett, Faber, Fairbanks, Farnsworth, Farrell, Far 
well, Faulkner, Feldman, Ferguson, Field, Finley, 
Fisher, Fitzgerald, Fitzpatrick, Flanagan, Fleming, 
Fletcher, Flynn, Fogarty, Forbes, Ford, Foreman 
Forsyth, Foster, Fowler, Fox, Francis, Franklin, 
Fraser, Frazier, Freeman, French, Freund, Friedman, 
Frost, Fuller, Fullerton, Gage, Gallagher, Gardner, 
Garfield, Garrity, Gaylord, George, Gibson, Gilbert, 
Gillespie, Glaser, Gleason, Goddard, Goldberg, Gold 
smith, Goldstein, Goodman, Goodrich, Goodwin, Gor 
don, Gorman, Gould, Graham, Granger, Grant, Graves, 
Gray, Greenberg, Gregory, Griffin, Griffiths, Griswold, 
Gross, Gunderson, Gunther, Gustafson, Guthrie, Hack 
ett, Haggerty, Hall, Hamilton, Hammond, Hancock, 
Harding, Harper, Harrington, Harrison, Hartman, 
Harvey, Haskell, Hastings, Hathaway, Hawkins, Haw 
thorn, Hayes, Hayward, Heinemann, Henderson, Hen 
dricks, Hennessy, Henry, Herbert, Herman, Herrick, 
Hibbard, Higgins, Hirsch, Hitchcock, Hobart, Hodges, 
Hoffman, Holton, Holland, Hollister, Holmes, Holt, 
Hopkins, Horan, Horn, Horton, Hotchkiss, Howard, 
Howells, Hoyt, Hubbard, Hubbell, Hudson, Hughes, 
Humboldt, Hunter, Huntington, Hutchinson, Hyde, 
Ingalls, Irving, Irwin, Isaacson, Jackson, Jacobs, Jef 
ferson, Jennings, Jewell, Jewett, Johnson, Johnston, 
Jordan, Kaiser, Kaufman, Kelly, Kendrick, Kennedy, 
Kenyon, Kerr, Ketchum, Kimball, King, Kingsley, 
Kirk, Knight, Knowles, Knox, Koch, Krueger, Lacey, 
Lambert, Langbein, Langston, Lapham, Larson, 
Latham, Lathrop, Laughlin, Lawrence, Lawson, Leav 
itt, Lederer, Lehman, Leland, Lennox, Leonard, Lewis, 
Lincoln, Lindquist, Lindsay, Lindstrom, Livingston, 
Livingstone, Lloyd, Logan, Long, Loomis, Lord, Low 
ell, Ludwig, Lundgren, Lyman, Lyons. 


@ 


A Transcribing Contest for Everybody 


ao E have had a great many dif- 
a | ferent sorts of shorthand con 
tests in this magazine from 


time to time, but I do not believe that 
there has ever been one of the kind I am 





giving you in this number. And that 
seems strange, too, because a transcript 
of shorthand notes affords the best pos- 
sible test of a stenographer’s ability—of 
his knowledge of the principles, his vo- 
cabulary, his spelling, his understanding 
of the rules of punctuation, and his skill 
as a typist. As I am sure that practically 
every member of our widespread learn- 
ers’ circle will want to compete, I have 
arranged to throw the contest open to all 
students, teach- 


three classes of readers 


ers, and general writers, the latter clas 
sification including reporters, stenogra- 
phers, and graduated stenographers who 
have kept up their interest in shorthand. 
rhis third classification, therefore, takes 
in every reader who does not come under 
the first two heads. 

For the purpose of this contest I have 
prepared a special plate of shorthand, 
which you will find on page 486, under 
the title of “Let’s Talk It Over To 
gether.” This plate contains twice as 
much matter as one of our ordinary 
plates, and is written in a fairly difficult 
style. I have not avoided any advanced 
phrases out of “gentle consideration,” be 
cause I know that your success will bring 
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all the finer glow if you have had a hard 
tussle for it! 

The subject-matter of the plate is 
something that I wish especially to bring 
to your attention. It concerns an asso- 
ciation that is very close to my heart, and 
that | am anxious to bring close to your 
hearts also. I fervently expect to enroll 
a large number of new members for the 
(;. S. A. through this little contest idea 
of mine—and I never could bear disap- 
pointment with equanimity; red-headed 
people aren’t born that way! A great 
shout of gladness will go up every time 
a dollar bill drops out when a contest- 
ant’s paper is opened, and the name of 
that dollar’s erstwhile possessor will be 
inscribed on the rolls with a grand flour 
ish. You must not misunderstand me, 
however; this is mot an entrance condi- 
tion that I am laying down. Any one at 
all is at liberty to compete in this tran 
scribing contest, whether or not he is a 
member of the Gregg Shorthand Asso- 
ciation. Only—it would be “sweet,” to 
use Grizel’s expressive phrase, if my 
“talking it over” with you in shorthand 
should bring in some real membership 
results! Secretaries are a very peculiar 
kind of folk; they are terribly jealous of 
their records, and stop at nothing that is 
calculated to make their reign a banner 
one. Therefore I shan’t mind in the 
least if any one accuses me of using 
undue influence. All is fair in love and 
boosting 

As I said before, the papers will be 
entered under three classifications: (1) 
students, (2) teachers, (3) general writ 
ers. That will make it absolutely fair for 
all concerned. In Class I are included 
all students now in attendance, as well 
as all writers who began the study of 


1910, but 


who are already engaged in practical 


shorthand since September 1, 


work. All others, with the exception of 
teachers, come under Class III. 

In grading the transcripts, the first 
consideration will be that of perfect ac 
curacy so far as the actual language is 
After that I shall consider 
spelling, punctuation, and typing. It will 
be well to be very particular about the 
O’s and E’s and A’s and N’s and other 
letters that are always hankering to have 
their hollows filled up with ink and dust 


concerned. 


Put them on a diet for this occasion! 
All papers must bear the full name and 
address of the sender, the number of the 
“class” in which he is competing (whether 
I, Il or IIT), and the name of the school 
with which he is or was connected 
unless he happens to be self-taught, in 
which case I should like to be apprised 
All transcripts 
Only one side of 


specifically of that fact. 
must be typewritten. 
the paper should be used, and all papers 
must be sent in folded—not rolled—ad 
dressed to the editor of this department 
The contest closes on June 25, and an- 
nouncement of results will be made in 
the July issue. 

Oh, by the way, there are a few prizes; 
| had almost forgotten to mention that! 
There will be a cash prize of $5.00 for 
the best paper in each class, and in addi- 
tion I will enter fifteen complimentary 
yearly subscriptions to the Gregg Writer 
for the five next best papers in each class 


-~ am ~~ - — 
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By Rupert P. SoKRelle, 1123 Broadway. New York. to 
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whom all communications for this department should be 


addressed 


A New Speed Contest 


VERY large number of the 


“rough drafters,” in submitting 





ideas for this department, asked 
that the speed contests that afforded 
much interesting and profitable work last 
spring be resumed. That is a bright 
idea. I think we ought to adopt it—im- 
mediately. Now limber up your fingers 
and oil your machine for the fray! 

The “copy” is from a speech delivered 
by Mr. Lincoln at the Republican State 
Convention at which he was named for 
the United States Senate. 


Gus R. 


It is the same 
copy on which Mr. lrefzger, the 
National Business Show Champion Typ- 
ist, made his great accuracy record of 
one-half hour’s copying, at the net rate 
of 89 1-30 words per minute, with only 
one error, as mentioned in the February 
Gregg Writer. He wrote 2,676 words, 
striking the keys 15,182 times in the oper- 
ation! An analysis of the matter shows 
that it is unusually full of capitalized 
words. In fact, in the half-hour’s work 
Mr. Trefzger was forced to use the shift- 
key 403 times. The matter contains 525 
words. 
Conditions 
1. Contestants will be allowed to prac 


tice the matter as much as they wish. 





2. The final copy must be submitted 
on or before June 25. 

3. The copy must be accompanied by 
a question for this department. 

4. The paper must bear the name and 
address of the contestant and a statement 
of the time he began to study typewriting 
and at what school. 

5. The actual time required to make 
the submitted copy must be stated. 


The Awards 

To the typist submitting the most cred 
itable copy, a copy of the “Expert Short 
hand Speed Course.” 

To the typist submitting the most cred 
itable copy of all those contestants who 
study of typewriting since 
August 31, 1910, a copy of the 
Shorthand Speed Course.” 

For the five next best copies submitted, 


began the 
“Expert 


Gregg Fobs or Gregg Emblems, as pre- 
ferred. 

For the five next best copies submitted 
by students who began the study of type 
August 31, 1910, Gregg 
Fobs or Gregg Emblems. 


writing since 


For the ten next best copies submitted, 


open to all, a copy of “Punctuation Sim- 


plified.” 
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The Copy for the Contest 


R. PRESIDENT and Gentlemen 
of the Convention: If we could 
first know where we are, and 





whither we are tending, we could better 
judge what to do, and how to do it. We 
are now far into the fifth year since a 
policy was initiated with the avowed ob- 
ject and confident promise of putting an 
end to slavery agitation. Under the op- 
eration of that policy, that agitation has 
not only not ceased, but has constantly 
augmented. In my opinion, it will not 
cease until a crisis shall have been 
reached and passed. “A house divided 
against.itself cannot stand.” I believe 
this government cannot endure perma- 
nently half slave and half free. I do not 
expect the Union to be dissolved; I do 
not expect the house to*fall; but I do 
expect it will cease to be divided. It 
will become all one thing, or all the other. 
Either the opponents of slavery will ar- 
rest the further spread of it, and place it 
where the public mind shall rest in the 
belief that it is in the course of ultimate 
extinction, or its advocates will push it 
forward till it shall become alike lawful 
in all the States, old as well as new, North 
as well as South. 

Have we no tendency to the latter con- 
dition ? 

Let any one who doubts, 
template that now almost complete legal 
combination—piece of machinery, so to 
speak—compounded of the Nebraska 
doctrine and the Dred Scott decision. 
Let him consider, not only what work 
the machinery is adapted to do, and how 
well adapted, but also let him study the 
history of its construction, and trace, if 
he can, or rather fail, if he can, to trace 
the evidences of design, and concert of 
action, among its chief architects, from 
the beginning. 


carefully con 








The new year of 1854 found slavery 
excluded from more than half the States 
by State Constitutions, and from most of 
the National territory by Congressional 
prohibition. Four days later, commenced 
the struggle which ended in repealing that 
Congressional prohibition. This opened 
all the National territory to slavery, and 
was the first point gained. 

But, so far, Congress only had acted, 
and an indorsement by the people, real 
or apparent, was indispensable to save the 
point already gained, and give chance for 
more. 

This necessity had not been overlooked, 
but had been provided for, as well as 
might be, in the notable argument of 
“squatter sovereignty,” otherwise called 
“sacred right of self-government,” which 
latter phrase, though expressive of the 
only rightful basis of any government, 
was so perverted in this attempted use of 
it as to amount to just this: That if any 
one man choose to enslave another, no 
third man shall be allowed to object. 
That argument was incorporated into the 
Nebraska Bill itself, in the language 
which follows: “It being the true intent 
and meaning of this Act not to legislate 
slavery into any Territory or State, nor 
to exclude it therefrom, but to leave the 
people thereof perfectly free to form and 
regulate their domestic institutions in 
their own way, subject only to the Con 
stitution of the United States.” 


e 

May we expect some foreign delegates 
to the G. S. A. convention in August? 
Our friends across the water would 
ceive a royal welcome, host of good 
ideas, and the time of their lives! They 
are earnestly urged to call for a fulfill 
ment of this promise. 
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The Rough Draft Contest 


Awards 
OPEN CONTEST 
1. Fred T. Tyndall, Edinburgh, Scot- 
land. 
2. H. A. Blaneq, New Orleans, La. 
3. Frank R. Bavis, Jr., Philadelphia, 
Pa. 
. John Santangini, Providence, R. |. 
5. John H. Langston, Shawnee, Okla- 


= 


homa. 
6. Gordon Sheppard, Culver, Ind. 


Novice CONTEST 
(For typists beginning since August 31, 1910) 


1. Charles S. Hollingsworth, Central 
lowa Business College, Marshall- 
town, lowa. 


2. H..K. Midkiff, Gregg School, Chi- 


cago. 

3. Mrs. C. C. Windsor, Minneapolis, 
Minn. 

4. Merle C. Benjamin, Nickerson, Kan- 
sas. 


5. Samuel B. Finklestein, Drake Col- 
lege, Newark, N. J. 

». Gladys E. Northrup, Childs Busi- 
ness College, Providence, R. I. 

In the “open” class the following sub- 


~ 


gq GOT myself into a peck of 
Ey trouble when I started that rough 

2 draft contest. Papers poured in 
from the time the first Gregg Writer for 
March made its appearance until the 
closing day—April 25. And even after 
the 25th a few straggling papers came 
floating in. I thought of lifting my right 
hand perpendicularly and saying, with 
T. E. Powers, “Never again!” I can 
understand now why puzzle pictures have 
such a fascination for people! 

But the healthful chuckles and good, 
deep-rooted laughs that some of the 
papers provoked have richly compensated 
me! I am going to pass some of them on 


mitted papers that are worthy of special 
notice: 


Janie M. Happy, Mayfield, Ky. 

Harry O. Crawbaugh, Marion, Ohio. 

Sara C. Adams, Hardwick, Vt. 

rank W. Dutra, Fresno, Calif. 

W. L. Johnson, Atlanta, Ga. 

Frank W. Dickson, Uniontown, Pa 

Fanny Waters, Fergus Falls, Minn. 

Bessie E. Barnett, Blackstone, Mass 

Ellen Nordstrom, Riverside, R. I. 

Emma M. Kircher, Mankato, Minn. 

In the “novice” class the following are 
entitled to special mention for submit- 
ting good transcripts, especially from the 
typewriting viewpoint: , 

Helen Bradley, Providence, R. I. 

Elsie Neher, Bellingham, Wash. 

Rebecca Siegel, Providence, R. I. 

Melvin J. Scoville, Minneapolis, Minn. 

Dora G. Rodgers, Lonsdale, R. I. 

R. R. Reed, Springdale, Ark. 
Perowne, St. Johnsbury, Vt. 
Enoch G. Peterson, Des Moines, lowa. 


Susie C. 


Guy H. Dunn, Fayette, lowa. 
Blanche Lien, Long Beach, Cal. 


to you, and if you recognize any of your 
own handiwork in the following—why, 
laugh too, and take it in the spirit in 
which it is meant. Anyway, your fame 
shall be nameless—whose productions 
these are will remain a secret between you 
and me. And another point: that was 
no easy contest, as I found out. I had 
to submit my own copy to an expert for 
opinion. The rough draft was taken 
from a U. S. Civil Service examination, 
and the conspirators who concoct these 
things are not noted for their amiability 


and a predilection for strewing the paths 
of the would-be government employee 
with roses. Neither, let me remark, was 
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it an easy matter to pick the winners out 
of the several hundred papers submitted. 

Here are a few of the gems: 

“The educational advantages attainable 
by the common people of the archipelago 
was that afforded by the Primary 
Schools, which was a wretchedly inade- 
quate premium.” 

“The history of other countrys was a 
closed volume to the Filipino.” 

“The history of other countries was a 
cloud volume to the Philippino.” 

“The only educational advantages at- 
tainable by the common people of the 
archipelago were then afforded by the 
primary schools which was a wretchedly 
inadiquate premium.” 

“The history of other countries was a 
clad volume to the Philippino.” 

wretchedly inadequate promise.” 

“The Philippine Commissioners De- 
partment,” ete. 

which were wretchedly inadequate 
provisions.” 

“The only educationable advantages,” 
etc. 

“Was a dead volume.” 

“The Philippini Commanders report.” 

“Enlightenment and knowledge of the 
manes.” 

“Enlightenment and knowledge of the 
minds.” 

“were those offered by the primary 
schools which were intellectually an in- 
adequate provision.” 

was a chart volume to the Fili- 
pino.” 

“The only educational advantages at- 
tainable by the common people of the 
archipelago is that afforded by the prim- 
ary schools from a wretchedly inade- 
quate primer.” 

“The only hiat ever taught was that of 
Spain and that under conventional son- 
ship.” 

“The history of other countries was a 





charred volume.” 
“inadequate permission.” 
But here is the prize package—punc- 
tuation and all. I hate to do it, Clarice, 
but the truth must prevail! 


Dear Sir 

I began studying typwriting September 27, 1910. I 
have transcribed many pieces but none so hard as this 
one. The Phillipines commisioners sight excepted on 
January 31, 1900 contains the following. It is evident 
that the fitness of any people to maintain a popular 
Government to be closely dependant. When the en- 
lightment and knowledge of the man is: It is there 
fore of great importance that a clear understanding of 
the state educational work in the Phillipines should be 
reached especially, as there are most popular missap 
pretension on the subject. The only Hait ever tought 
was that of Shain and that under conventional season 
ship, the History of other countrys was a cloud volume 
to the Phillipines the only educational advantage at 
tainable by the common people of the aistipillago was 
that effort by the primary school which was a wretch 
edly inadiguate premium. 


The Points That Gave Trouble 

The last paragraph was the rock that 
shattered many fond hopes of fame. It 
was interpreted in countless ways, and 
[ found it intensely interesting to look for 
the psychology of some of them. Most 
of the contestants struck a snag on 
this construction—“advantages . 4 
was that which was a wretch- 
edly inadequate provision.” “Advantages 

was” always did get on my 
nerves. Some slipped out of the diffi- 
culty by clever manipulation, and the re- 
sult in these cases was particularly happy. 
“The only educational advantages attain- 
able by the common people of the archi- 
pelago were those afforded by the primary 
schools, which were wretchedly inade- 
quate,” was a very common and praise- 
worthy recasting. It was an interpre- 
tation that was given by quite a number 
and would have been passed as “O. K.” 
had there not been some other little point 
in the transcript overlooked. 

The spelling caught a great many nap- 
ping, particularly the words “Philippine” 
and “Filipino.” Other words misspelled 
were dependent, inadequate, archipelago, 
provision, repeatedly, and censorship. 
One spelled Filipino “Phillippino.” Why 
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in the world he didn’t double the “n,” 
too, is something I can’t understand! 
The point that seemed to give trouble 
to nearly all was the selection of a suitable 
heading. Most of the papers were labeled 
simply “Rough Draft.” Here are a few 
of the good headings that were sub- 
mitted, which will perhaps be an aid to 
future contestants: “Inadequate Educa- 
tion of the Filipino,” “Extent of Educa- 
tion in the Philippines,” “Educational 
Work in the Philippines,” “Educational 
“The 


Lack of Education in the Philippines,” 


Opportunities in the Philippines,” 


“Educational Advantages in the Philip- 
pines.” 

The decision on the best idea presented 
will have to go over until next month, 
The prize will 
Shorthand 


owing to lack of space. 
be a copy of the “Expert 
Speed Course” properly inscribed. 

Here is a hint for those of you who 
want to get the most profit from your 
work on contests of this kind. Keep an 
exact carbon copy of the work you send 
in. Then when the corrected draft is 
given, you can compare the two and see 
just where your copy deviated from the 
model. 

A particularly fine collection was sent 
in by the students of Miss Beatrice 
Coxon at Childs Business College, Prov- 
I hope that will 
become a habit with other teachers—to 


idence, Rhode Island. 


induce their students to participate in the 
contests. 

The Correct Translation 

EDUCATION IN THE PHILIPPINES 

The Philippine Commission’s report 
contains the following: 

“It is evident that the fitness of any 
people to maintain a popular govern- 
ment must be closely dependent upon the 
knowledge and enlightenment of the 
masses; it is therefore important that a 
clear understanding of the state of the 





educational work in the Philippines 
should be reached, especially as there is 
much. popular misapprehension on the 
subject. The only history ever taught 
was that of Spain, and that under con 
ventional cénsorship ; the history of other 
countries was a closed volume to the 
Filipino. The only educational advan 
tages attainable by the common people of 
the archipelago were those afforded by 
the primary schools, which was a wretch 
edly inadequate provision.” 


ZZ 
Remington Typewriter Expansion 













Seen NOUNCEMENT is made of 
MEANY! the completion of plans for the 
I) a) , the completion of plans for the 
NBS enlargement of the manufactur- 


ing facilities of the Remington Type- 
writer plant at Ilion, N. Y., and new 
building operations will begin at once. 
This action is necessitated by an unpar- 
alleled demand which has compelled the 
Remington Typewriter factory to work 
overtime for several months with many 
of the departments operating day and 
night. 

The typewriter has always been called 
“The Barometer of Trade,” and this in- 
creased demand for typewriters is there- 
fore the best possible evidence of the 
growing activity of general business 


throughout the country. 


Miss Annie B. 


Lepley, a public stenographer, has asked 


Washington, May 3. 


Glenn Curtiss to take her and her type- 
writer up in his machine at the aeroplane 
meet here the latter part of this week. 
She wants to establish a new record by 
doing typewriting in the air. There is 
apprehension that the typewriter would 
“wabble,” but Miss Lepley says she will 
stop the wabbling if Curtiss will take her 
up.—New York World. 
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Back to the Desk 


Ie N the past three months we have 
fifteen thousand 
ov miles, have been in many lands 
known to us hitherto only through the 
printed page, and have had many strange 
While it has 
Leen a great experience, we are glad to 
It feels good, and nat- 
and we are plunging 


traveled about 


and interesting adventures. 


be “back home.” 
ural—even restful 
into our work again with joyous zest. 
Many hundreds of postal cards and 
letters reached us before we left New 
York, in the invitation 
printed in this magazine several months 


response to 


ago, and there were more awaiting us 
even on shipboard. We did our best, 
while on our travels, to respond to all 
these messages, and have taken comfort 
It would, 
the 


in the belief that we succeeded. 
however, be strange indeed if all 
cards reached their destinations, as many 
were mailed in out-of-the-way places in 
Turkey, the Holy Land, and Egypt. If 
any one who requested a card failed to 
receive one, we trust that he will there- 


fore make due allowances, for even the 





the 


service in 


best-intentioned postal 
world is subject to occasional lapses! 

The good wishes contained in the mes- 
sages were heartily appreciated, and also 
the many beautiful cards giving views 
and information about places in all parts 
of the world where readers of this maga- 
zine reside. We should like nothing bet- 
ter than to tell you about our trip in 
these columns, but there is such an ex- 
tended program of work—how we do like 
the sound of that word work !—in front 
of us, that we must put inclination aside 
and plunge into matters requiring imme- 
diate attention. There may, however, be 
occasion for one’ or two “travel tales” at 
the coming G. S. A. convention. 

The progress of the Forward Move 
ment and of this magazine during our 
absence has been so remarkable that it 
almost inclines us to make another trip! 
Our loyal associates both in New York 
and Chicago seem to have worked stren- 
uously to show us on our return a record 
of achievement which would make us 
happy, and they have succeeded beyond 
belief. We knew that the tide of prog- 
ress was flowing more and more in our 
direction as time went on, but we could 
hardly credit the figures placed before us 
showing the gains that had been made in 
the past few months. It will be a source 
of satisfaction to all those who have co- 
operated so heartily with us in a move- 
ment for the advancement of “the lithe 
and noble art of shorthand,” to know 
that wherever we went on our travels we 
met enthusiastic of this maga- 
zine. This is becoming truly a world- 
wide movement, and such a world-wide 
journey as that from which we have just 
returned only strengthens our conviction 
of its vast potentialities for good. We 
wish that all of our readers might have a 


readers 


similar opportunity of seeing justified 
“the faith that is in them.” 
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The Teachers’ Contest 


s<a() feature of the last convention 
(> of the Gregg Shorthand Asso- 
ciation aroused more interest or 

was more thoroughly enjoyed by those 
the Teachers’ for 
Gold, Silver Bronze 


present than Contest 
the handsome 


Medals. 


It will be remembered that the contest 


and 


consists of three parts: (1) presentation 


of a lesson; (2) lesson in shorthand 


penmanship; (3) writing on the black- 
board from dictation at a moderate speed. 

The Executive Committee of the Asso- 
that, in of the 
manifested contest 


ciation announces view 


great interest in the 
and in view of its practical value to those 
present, it has been decided to devote an 
session to this feature at the next 
which is to be held during 
August. 
change has been made in the character of 
the add to 
the interest and value of the proceedings. 
For the first part of the contest all the 
last 


present the same lesson. 


entire 
convention, 
the first week in An important 


examination, one which will 


contestants were required to 


This year the 


year 


plan is to have each contestant present a 
different lesson, so that the audience may 
benefit from seeing all the lessons pre- 
sented. On this feature of the examina- 
tion the judges will grade the candidate 
upon his the 


clearness and effectiveness of the black- 


manner of presentation, 
board illustrations, etc. 

It will be difficult to imagine a more 
interesting or than this 
plan of conducting the contest. It will 
be a rare privilege to watch some of the 
best teachers of shorthand in the country 
conducting a class with the knowledge 
that and illustration 
will count for or against them in attain- 


valuable feature 


every word every 


ing the highest professional recognition 


possible to a shorthand teacher. Not 





only will those present have an oppor- 
tunity of comparing the general methods 
of instruction adopted by some of. the 
best exponents of the art, but they will in 
that one session listen to a comprehen 
sive technical exposition of all the les 
We believe that this 
feature of the coming convention will in 


sons in the Manual. 


itself be of more practical value to teach- 
ers than the entire proceedings of a dozen 
conventions where the reading of pre 
pared papers constitutes the bulk of the 
program. 

It is hoped that the committee may be 
able to arrange for a round-table discus 
sion, at a later session, of the methods of 
presentation adopted by the contestants, 
their blackboard illustra 


Such a discussion would bring out 


as well as of 
tions. 
hundreds of interesting and helpful sug- 
gestions. 

shorthand 


the standard of 


teaching is mounting higher and higher. 


Each year 


Keen observers realize that the proceed 
ings of the G. S. A. are having a potent 
influence in the elevation of the profes- 
sion, and far-seeing, ambitious teachers 
are alive to all the signs that point the 


way to progress and power. 


the 
organization is 


reaches us to 


In the Right Direction 
ral F REPORT 
baa \ 


effect that an 
gan, consisting of teachers of the com- 











U being formed in Detroit, Michi- 


mercial subjects in both public and pri 


vate schools for the purpose of “closer 
fellowship and the recognition of com- 
mon interests among high schools and 
commercial colleges.” 

We are informed that the first meeting 
was attended by practically all of the 
high school commercial teachers, as well 
as by the proprietors and managers of the 
schools of 


leading private commercial 
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Mr. Cyrus W. 
sending a report of the meet- 


Detroit. 
Field, 

ing, 
liness and good-will was manifested on 
all sides and the meeting adjourned with 
the generally expressed belief that great 


The secretary, 


says that “a hearty feeling of friend- 


good will grow out of this initial meet- 
ing.” The leading speakers were D. W. 
Springer, W. F. Jewell, A. Merriam, 
L. C. Rauch, and E. L. Miller. A com- 
mittee, consisting of D. W. Springer, 
L. C. Rauch, and E. R. Shaw, 
to draft plans for a permanent organiza- 


was chosen 


tion, 

This is a notable step in the right direc- 
tion, and we hope the example set by the 
commercial teachers and private school 
proprietors of Detroit will be followed in 
all the large cities of the country. 


1G 4 


High School Course of Study 


[eee | every teachers’ convention 
there is more or less discussion 


high 





always “more” where 
school teachers are in the majority—on 
“The High School Course 


They discuss with great fer- 


the subject of 
of Study.” 
vor and minuteness such questions as the 
following: How should the commercial 
work be distributed with respect to the 
academic Should more or less 
time be given to stenography than to 
bookkeeping? Is it best to give short- 
hand at the beginning or at the end of the 
How long shall the shorthand 


studies? 


course? 
and typewriting periods be? 
many years should the commercial course 
extend, and how much of this time should 
be devoted to shorthand and typewriting? 
What speaking, 
should the teacher aim to develop in both 
shorthand and typewriting by the end of 
What tests are used at dif- 
Etc., etc. 


Over how 


speeds, approximately 


each year? 
ferent stages of the work? 








These questions and many others of 
similar trend are talked over at great 
different plans being 


length, as many 


usually, as there are schools 


For, of course, a plan that 


explained, 
represented. 
works out admirably where the authori- 
that the 
course shall extend over the entire 
will not do at all for a school that 


ties have decreed commercial 
four 
years, 
has but two years which to complete 
this work. 

In view of these facts, it strikes us that 
the sensible and helpful thing to do is to 
publish the course of study of a number 
of schools where different conditions ob- 
tain, thus giving teachers an opportunity 
detailed and to 
carefully the 


to make comparison 


weigh value of each plan, 
considered in relation to the special cir- 
their 


cumstances that complicate own 


problems. For there is nearly always a 
local problem that must be taken into 
consideration and that is always best un 
derstood by the teacher who is in actual 
touch with the conditions. 

We should like, therefore, to 
from high school teachers 


receive 
everywhere 

a schedule showing the course of study 
that is laid down for their school. In 
many schools this is prepared in printed 
form, so that it will be a simple matter 
to forward this 
Where such a blank is not in circulation, 
of course, 
A brief 


accom- 


one for symposium. 
a typewritten schedule will, 
serve the same purpose exactly. 
plan should 
incorporating 


explanation of the 
pany the schedule, 
general comments that may seem to make 
clearer its good points. Concise state- 
ments in answer to the questions sug- 


any 


gested at the beginning of this article will 
also add to the completeness and helpful- 
ness of the contribution. 

There is no element of competition 
entering into this; what we want is a 


symposium rather than a contest. How- 
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ever, as a slight recognition of the co- 
operation and interest manifested in pre- 
paring the statement, we will credit every 
teacher whose contribution is accepted 
for publication with a two-year subscrip- 
Contributions 
may be sent in up to July 1, but we hope 


tion to this magazine. 
to receive a few papers as early as the 5th 
of June, so that we may begin the sym- 
posium in the June number, if possible. 
In many high schools the course of study 
for the coming year is not yet fully out- 
lined; various changes may be contem- 
plated, and it is very likely that these 
suggestions from other sources will be of 
no little assistance in coming to a deci- 
sion. For this reason, the earlier the dis- 
cussions appear the more valuable they 
will prove. 

It is that 
business is nobody’s business.” 


said “what is everybody’s 
We are 
relying upon our loyal teacher friends to 
disprove the adage in this connection. 


GE 
Editorial Brevities 


A good deal of the typewritten corres- 
pondence emanating from the Gregg 
Writer offices these days is being done 
with ribbons that would have been dis- 
carded as useless in the days before that 
Renu-Ribn preparation was put on the 
Every Gregg stenographer who 
practicing office economy 


market. 
believes in 
whenever such practice does not entail a 
sacrifice of efficiency, will do well to in- 


vest in a trial bottle of this “ribbon 
elixir.”’ 
a 
News reaches us to the effect that 


Heald’s Business College at Los Angeles 
and Ocean Park, Cal., have been merged 
with the Los Angeles Business College, 
the merger making one of the largest 
commercial college organizations in Cali- 


503 
fornia. The consolidated schools will 
occupy the spacious new quarters at 
Kighth and Hill Streets, used by Heald’s 


Los Angeles School. Congratulations 
and sincere wishes for a splendid success 
are extended. 

* * * 

A prominent writer and teacher of 
another system writes: 

“T now sincerely regret that I did not 
join your ranks some fourteen years ago 
when I first met you in Chicago, but 
‘what is the use,’ etc., and 
; 


Of all sad words I groan or mumble, 


The saddest are these, ‘Why didn’t I tumble?’ 


“T am now trying to recover somewhat 
from the error of my neglect.” 
* * * 


A visit to Chicago during G. S. A. week 
is an investment on which any teacher 
will receive returns for years to come. 
As the editor remarked at the last con- 
“We don’t seem to get much 
first—but it 
all comes back afterwards in the class- 


vention : 
out of these discussions at 
room. You have a subconscious sense; 
when a certain problem arises it brings 
back to the memory what So-and-So said 
at the convention, and you try his plan. 
In this way your methods go through a 
process of evolution.” 
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Vision of War and 


(The key to these plates 
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The New Underwood Building 


AMAHE construction of the Under- 

f wood Building has been a won- 

der to the building trade of lower 

New York. On December 1, 1910, it was 
merely an excavation. 
cally completed and will be ready for 


It is now practi- 


occupancy about June 1. 

The building is an eighteen-story struc- 
ture, in addition to which there are two 
stories beneath the ground. It is near 
Broadway, a short block to the west, has 
a frontage of fifty feet on Vesey street and 
a depth of seventy feet on Church street. 
Owing to the character of the surround- 
ing buildings, there is light on all sides 
above the fourth floor, which makes the 
new quarters particularly well adapted 
for the purposes of the company. 

The outlook from the front 
building is on the historic St. 
It was in St. Paul’s Chapel 


of the 
Paul’s 
Churchyard. 
that the religious services were conducted 
in connection with the inauguration of 
George Washington as first president of 
the United States. The view to the east 
is Broadway, and to the west over the 
North River and beyond to the Orange 
Mountains. On the north the view takes 
in the Metropolitan Tower and the sky- 
scrapers of northern Manhattan. On the 
south is St. Paul’s Churchyard, with a 
vista of New York Bay through the can- 
yon of sky-scrapers on Church Street. 
The change from the present building 
will be an advantage to the business, and 
particularly to the busy throng of work- 
ers employed at the New York head- 
quarters. Few realize that the New York 
office gives employment to 540 people. 


Better a week of G. S. A. than a cycle 
of Cathay. 


A Clever School Paper 
y ROGRESS is the attractive name 
of an unusually well-edited little 
that 
reached our desk this month, bearing as 
editor the name of Mr. J. C. Olson, presi- 
of the Parsons Business College, 
Kans. We the 
temptation to cull a few of the best in 


school publication has 


dent 


Parsons, cannot resist 


spirational paragraphs for wider circu 
lation : 


The wheels in a man’s head are indicated by the 


““spokes” that come out of his mouth 


“O, for an education!” sighs the young man when a 
great opportunity 
“Owe for an education—if you car 
way,” says Wisdom to Pluck 

It is often said 
stenographers, and clerks. 
are too many poor ones.” 
stantly looking for good ones, however, and the supply 
is found to be much less than the demand 


by which he cannot seize 


t get it any other 


slips 


there are too bookkeepers, 
“Yes,” we answer, “there 
The business world is con 


many 


It is as absurd to say that nobody but a clerk or a 
bookkeeper or a merchant needs a business education, 
as it would be to say that nobody but a physician needs 
to know anything about physiology, or that no one but 
a lawyer or an editor needs to be informed as to his 
tory or politics. 

If you are thinking of becoming an amanuensis, and 
do not expect to get beyond the scrub stage of devel 
opment, we candidly advise you to remain where you 
are, no matter how lowly your occupation may be, for 
it is far better to be a Goop wood-chopper than a poor 
bookkeeper. But the average Ameri 
He believes in excel 


stenographer or 
can youth is not built that way. 
ling in whatever he undertakes, and those who excel 
will succeed 


We hope to receive copies of similar 


publications from other schools. 


Almost every stenographer knows five 
other stenographers who write the same 
system. Do you happen to know five 
Gregg writers who do not happen to 
know the Gregg Writer—that is, inti- 
mately? If so, why not suggest to them 
that they let you send in their names for 


a year’s subscription to the magazine? 


Where five are sent in at one time in 
that way the cost is only 70c per sub- 
scription—only a trifle over a penny a 
week. Surely there is no stenographer 
who cannot afford to pay that for a mag- 


azine devoted to his special interests! 





























Conducted by Lilian M. Bell 


department should be addressed 


Sit Ohe 
Sign Of Ghe 


- Quenttion Mark 


Id, 32 South Wabash Ave., 


Chicago, to whom all communications for this 


Fifty cents is given each month for the best answer received on each question, and an additional 50x 
r the best answer of the mont! Subscribers may send in answers to as many of the questions as they 
lesire, bi eed *t necessarily answer all the questions in any one number Each answer should be 
written on a separate sheet and signed with the full name and address of the contributor 
Answers to the questions in this issue must be our hands by July 1, and will be published in the 
luly numbe Readers are invited to submit questions to be answered in these imns 


If the Slipper Fits — 


I might say that I am an enthusiastic reader of this 


particular part of the magazine, and as I have received 


many valuable pointers from the “Sign of the Ques 


tion Mark,” I feel that I should be delinquent in 
my duty did I not try to do my little share in assist 
ing others so far as lies in my humble power. It is, 
therefore, for this reason that I am enclosing thes 


answers, which I trust may prove of help to some onc 


else.—H. J. Zinger, Berlin, Ont 
> . >. 

Although I have long been an interested reader of 
your department in the Gregg Writer, 1 have to con 
fess that heretofore I have acted the part of the 
“sponge,” getting all that I could, but never impart- 
ing any information to others of the fraternity. Here 


with, if you reformation !— 


lames A. ( art, Terre 


evidence of my 
Haute, Ind. 


ple ase, 


Tk 
Specializing on One Machine 
UNNING through back 

numbers of the Phonographic 
W orld the other day, 
of Mr. Kimball’s inimitable 
articles under the title “A 


some 





we chanced 


across 


one 
Bit of Experi- 
ence.” Parts of it constitute so good an 
“echo” to our last month’s discussion of 
question No. 27, that we cannot refrain 
from copying a paragraph here and there. 
He begins by quoting the wail of an aspir- 
ing stenographer : 

“What am I to do? 
of typewriter, and 


I learned at school on one make 
I have had a chance at two good 
, but neither was on the machine I was taught 
Have I to learn all the before I 
can reasonably expect to get a place?” 

All in the line of 
tut don’t thir 


positions 


machines there are 


experience, my dear—that’s all 
k that that same experience is something 
package, as it were; the 


new—the only one in the 








thing lies about in multiplicity—like breakfast foods, 
you know. 

And I want to tell y too, that you are having an 
easy time of it, for in the main all machines are so 
near alike that if you have the least tiny bit of adap 
tation in your make-up you need not feel very much 
discouraged. * * * 

No, my dear, you have not to “learn all the ma 


chines there are.”” Probably before this is seen in type 
you will be hammering the machine of your choice—or 
one that was so near it in architecture that you soon 
overcame the differences. And as a last word: I have 
never seen a first-class operator (as they 
claim in answers to operate all 
standard machines.” 


really who 


“ 


advertisements) could 


EY 
Quality Versus Quantity 


31 “Think oftener of 
the list of “Stenogr 


accuracy than speed,” heads 


aphic Aphorisms” in the February 


Gregg Writer Is it not difficult for the ambitious 
stenographer, in an office where “rush” is the grand 
motto, to adhere to the determination to turn out 
nothing but neat, accurate, artistic typewriting? And 


that stenographer suffer in 
others in the office who get 


would not the 
comparison with 


output of 
that of 


the work out more swiftly, even though they punch 
a hole through the paper every time they -strike the 
period, and look with tolerance upon the most ragged 


of margins? 

If we had been asked our opinion of 
the “taking” 
should have prognosticated for it a great 
promising it more popularity 


quality of this question, we 


triumph, 
than has favored any question brought 
up for discussion since No. 21 was dis- 
posed of. But see how false such a pre- 
diction would have been: only six modest 
little answers, rather lonesome and self- 
fewness, 


that 


conscious in their 


roll-call. Why, 


respond to 


even dry old 
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“Grimm’s Law” discussion last month 
received better treatment! There’s no 
accounting for the vagaries of public 
taste, is there? 

With a single exception, all of these 
six faithful ones scout the idea implied 
by the question; i. e., that the stenog- 
rapher should bow to the law of neces- 
sity and consent to lower his standard of 
accuracy and artistic appearance in favor 
of a larger output. That single exception, 
Mr. C. H. Stow, San Francisco (a new 
Question-Marker, by the way), makes 
his point so interestingly that we cannot 
refrain from quoting his answer in full: 


To the stenographer working in an office “‘where 
‘rush’ is the grand motto,” I would say “Get out or 
get in line!’’ In an office where mere quantity is de 
manded rather than quality, all the extra effort neces 
sary to obtain accuracy and neatness would go un- 
appreciated, and one would do better to endeavor to 
meet the conditions as he finds them. I understand 
there are many such places—that is, where speed and 
quantity are paramount to the appearance of the work; 
but in all probability no stenographer employed there 
would ever advance beyond a minor position in which 
he would be looked upon as a mere office appliance 
That being the case, one with ambitions for better 
things should try to get into a position where the 
very best kind of work is expected and where there 


} 


1S a spur to turn out quality as well as quantity 


Of those answers presenting the ma 
jority view, the most satisfactory discus- 
sion is that of Miss Edith L. Mook, Den- 
ver, Colo., to whom the prize has been 


awarded: 


There are times, of course, when “rush work” is 
necessary, when neatness of appearance must be sacri 
ficed more or less for speed, and when artistic ap 
pearance must be shoved temporarily into the back 
ground; when typographical errors must be corrected 
in the quickest way—which may not be the most de 
sirable way But the “Aphorism” in question does 
not, it will be noticed, mention appearance at all 
The thing emphasized is “accuracy”’ (which, however, 
is almost sure to improve the appearance), and cer 
tainly it 1s never sate or wise to sacrifice accuracy 
If the work is of any importance at all errors must be 
corrected, and it takes more time to correct them than 
it would have required to use a little more care and 
so avoid making them in the first place Speed will 
come with sufficient practice, but it is only when a 
habit of accuracy has been developed in the meantime 
that speed becomes of real value 

Occasional typographical errors do creep in with 
even the best of stenographers, to say nothing of just 
ordinary people like the most of us. These can as a 
general thing be more easily and quickly corrected at 
the time they are made than afterwards, when one 
must search through the pages to find them and re- 
insert the sheets to be corrected in the machine. If, 





however, one is taking dictation direct to the machine 
and it would not be wise to stop the dictator, I have 
found it useful, during any slight pause he makes, to 
check the line containing the error with a\lead pencil 
which I have close at hand 

At any rate, “accuracy” can scarcely be too strongly 
emphasized. My personal experience has taught me 
that the average business man cares more for having 
a fair amount of work done correctly than for having 
a large amount of it done incorrectly; and I know 
therefore, that the accurate stenographer will not 
suffer in comparison with the careless stenographer 
who appears to have greater speed in getting the worl 
out. 

In law work, accuracy is of all things most essen 
tial. I well remember that during my first week in a 
law office an error in one single word in a legal paper 
which we were hurrying night and day to complete 
at the time it had to be filed, came near costing the 


firm several hundred thousand dollars. Only prompt 
discovery of the error and very speedy action on the 
part of the attorney in charge prevented the docu 


ment’s being thrown out of Court, and, while he was 
most kind to me in regard to it, I learned from that 
experience a lesson in accuracy which I have never 
torgotten 


Miss Florence L. Eckenfelder, Peru, 
Iil., and Mr. R. L. Turner, Puerto Cortez, 
Honduras, dwelt emphatically on the 
point that while speed may follow accu 
racy, accuracy seldom follows speed, and 
the latter adds: 


Where one employer discharges for lack of speed 
a stenographer who habitually turns out neat, a 
curate, artistic work, a dozen others will employ hin 
for the same reason. And let it be remarked further, 


that the ambitious stenographer who has already de 
veloped the important quality of accuracy will get 
the speed if he has to bribe the janitor to dictate to 
him. 


This suggestion of getting the neces 
sary speed through outside practice is 
seconded by Mr. LeRoy A. Morgan, Buf 
falo, N. Y. Mr. Emil M. Winter, Madi- 
son, Wis., sends in a lengthy answer that 
is so beautifully typed as to reveal his 
stand on the question of accuracy without 
need of a formal statement. We quote 
one brief paragraph, but regret that we 
can give no conception of the marvelously 
uniform touch that makes his contribu- 
tion a delight to look upon. 


' 


In my experience in office work I have often knowr 
business men to take on additional stenographers at 
“rush” times to help out, or to ask the regular force 
to put in a few hours of overtime; but I have never 
known an employer to be satisfied with careless work, 
even when the rush of work was tremendous. If a 
man must have a rapid operator, he is usually willing 
to pay the price, and then he can get an experienced 
stenographer who combines speed with accuracy. 
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The Follow-Up System in Correspondence 


How is the 


l ndence? 


follow-up system applied to busi 


ness corres Please directions for its 


give 
ise 


As there is only one answer on file to 
the above question, we have decided to 
A gt od 
brisk response is requested, so that a full 


renew its lease of life and hope. 


discussion may appear in next month’s 
issue. 
PN 
e 
The Typewriter Bell and its Purpose 


In the January issue you print a set of “Reso 


tions for the New Year,” which contains this para 
graph “In typewriting I will never begin another 
yliable after the bell of the typewriter has rung.” 


Now, my idea of the purpose of the bell on the ma 


hine is to warn you that you are almost to the stop 


ping-place ar not to serve as the stopping-point 
Will you ask your other readers to give their ideas 
this subject? 
Of the seven readers who discussed 


this question, four look upon the ring of 
the bell merely as a warning, while the 
other three make the point at which it 
sounds the actual stopping-place, as far 
Mr. C. H. 


Stow, San Francisco, seems to us to pre 


as possible. The answer of 
sent a very sane point of view, and we 
have therefore awarded him the prize. 
He writes briefly : 


It seems to me that the querist of No. 33 has placed 
the wrong interpretation on the resolution quoted, or, 


at least, is following “the letter that killeth.” My 
idea is that the bell should ring at the imaginary 
line on the right-hand margin beyond which no more 


than a syllable should be written, if in the middle of a 
long word, or no syllable commenced of a word which 
would otherwise have to be divided in order to keep th« 
margin fairly even. Treated in this way the ring of 
the bell is a warning that you have reached a point at 
should be ended or not extended more 


which the line 


than a syllable. 

In the letter in which he suggested the 
question, Mr. D. G. Hughes, Gary, W. 
Va., made some very pertinent and in- 
teresting remarks which are worth quot 
ing here as a supplement to Mr. Stow’s 


discussion : 
Suppose that in the first line of a you fix the 
margin at a point past where the bell rings by writing 


letter 


a syllable or a short word such as “for” or “if,” for 
instance, after the bell has rung In the succeeding 
lines, then, when the bell rings, you know just how 


much farther you can go and can thus avoid starting 
that will you beyond the 
other hand, you use the point at 


1 word or a syllable 
If, on the 


carry 


margir 


actual right-hand 
you have 


start a word and have 


which the bell rings 
margin, you have n 
it, and sooner or later y 
only a letter or two when the bell rings; 
you will then have t mtinue writing until you come 
to the end of the syllable, thus carrying the line sev 
eral spaces beyond the other lines and making a ragged 
margin. This, it seems to me, is absolutely defeating 
the purpose for which the bell was intended; namely, 


as marking the 
warning until reached 
u will 


written 


to warn you that you are nearing the stopping-point 
and to give you five or six spaces in which to prepare 
for it. I regard the bell as a signal, as it were, to 
“slide for home.” 


Similar views are expressed by Mr. 
Samuel Schachet, Denver, Colo., and Mr. 
R. L. Turner. 

One of the best arguments on the other 
side of the case is advanced by Mr. Cal 
vin H. Perrine, Hightstown, N. J.: 

The evel 


developing tran 
scribing is to 


important thing in speed in 


keep yo 


concentrated on the notebook; 


mind off the machine and 


the more mechanical the 


operating, the more accurate your transcript If the 
stenographer does not make it a rule not to begin 
another syllable after the typewriter bell has rung, his 
mind is being continually taken off the reading of th 
notes to ascertain just how much move he can get o: 
that line. On the other hand, if it is made a fixed 
rule not to begin another syllable after the sounding of 
the bell, it will become so natural to stop there that 
the stenographer will do so mechanically, thus allow 


ing him to devote his full attention to the transcript 

The very good discussions contributed 
by Mr. R. R. Reed, Springdale, Ark., and 
Miss Eckenfelder, coincide with Mr. Pet 


rine’s views. 


Must a Teacher Have Speed? 


34 In order to be essful shorthand teacher, 


write shorthand at a 120 


a suct 


does one need t e able to 


word clip 
We were glad to hear from at least one 

teacher in response to this question 

Miss Mabel E. 


young teacher who is doing such excellent 


Angus, the enthusiastic 


work in the shorthand department of the 
Utica School of Commerce, Utica, N. Y. 
Those who had the pleasure of mak 
ing Miss Angus’ acquaintance at the G. 
S. A. 


to recognize the boundless 


convention of 1909, and who came 
energy and 
earnestness that make her personality 
what it is, would not expect her to take 
any other stand than the one she does in 


the following discussion: 
How 


jualified to do that which we are trying to teach others 


can we expect to be successful unless we are 
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to do? I believe there is nothing that will discourage 
students more than inability, on the part of the teacher, 
to write shorthand at a reasonable rate of speed. 

If we expect our pupils to have confidence in us and 
in the system of shorthand they are studying, we 
should teach them how to write words, phrases, and 
finally whole sentences without hesitating; how to over- 
come the fear of not being able to keep up with the 
dictator by training them to carry a number of words 
in the mind, and how to do artistic work. 

A teacher who is able to demonstrate these points on 
the blackboard, and who can write from dictation at a 
good rate of speed, is sure to create enthusiasm and a 
desire for the highest grade of work on the part of her 
pupils. We may be handicapped by lack of regular 
opportunity for shorthand practice, but we can make 
opportunities to increase our speed by taking dictation 
from the student as he reads in class, or by trying to 
report sermons and lectures outside of school hours. 

If we can raise the standard of our profession by 
endeavoring to do a little more than is required of us, 
is it not worth while to pay the price of success? 


A similar question to the one under dis- 
cussion was dropped in the Question Box 
at the same 1909 convention to which we 


have just referred. We quote from the 


G. S. A. Report: 

Q. “How would it be 
teacher working from ten to 
many of us do, to retain a speed of eighty-five or one 
hundred words a minute in order to 
etc?” The question is directed to Mr. Gregg. 

A. (Mr. Grecc): I should like to have Mr. SoRelle 
answer that, because when he came into this schoo] he 
had a very slight knowledge of Gregg Shorthand, and 
got up his speed while work under 
those conditions. 

Mr. SoREtte I accomplished a good deal of that 
by writing with my students, and I have continued that 


shorthand 
day » a 


possible for a 


twelve hours a 


report speec hes, 


doing classroom 


practice ever since. Even now, when we are prac 
ticing something on which the students have worked 
up, I very often have different students dictate while 


I write on the board right along with the others. It 
starts a sort of competition and the stu 
dents; they are anxious to get ahead of me, to see if 
they can’t write faster than I do. I am often 
scious, when I am writing on the board, that the class 
has stopped writing entirely to allow the reader to push 
his speed along a little bit, just to see what I will do 
I have followed that plan of practicing with the stu 
dents all the time, and I have found it a comparatively 
easy matter to keep up speed to the point that you are 
able to cope with any of the students in your 
At the same time, it lends an interest to the work that 
could hardly be aroused otherwise. They like to see 
that “teacher” can do what he asks them to do. 

Mr. Greece Mr. Gurtler got up speed” while teach 
ing in this school, and might also answer that question 

Mr. Gurtter: I think it is difficult to keep from 
having a speed of eighty-five words a minute if 
know your theory absolutely. However, I think fifteen 
minutes of daily practice will enable any teacher to 
write from eighty-five to one hundred words a minute 
I also followed a plan similar to that mentioned by Mr 
SoRelle, and think it is an excellent way to get up 
speed, aside from the competitive spirit which it cre 


between me 


con 


class. 


you 


ates. 

Creditable 
were contributed by Mr. R. E. 
Galesburg, Ill, Miss 
Mr. Schachet. 


answers to the question 
Young, 


Eckenfelder, and 








“Star-Chambering the Magazines” 


35. In the Saturday ening Post for March 4 
there is an editorial dealing with the recent attempt 
of President Taft and the Post Office Department t« 
secure an increase in second-class postal rates applied 
to magazines. The title of the editorial is “Star 


u please explai: 
subject-matter 


Chambering the Magazines.” 
the allusion, and its 
of the editorial? 


Will y« 
application to the 


As the reader who has submitted the 
most satisfactory discussion on this ques 
tion has filed a request that the answer 
be published anonymously, if used at all, 
and as there is doubtless some good per 
for this 
obliged to withhold credit. 


sonal reason request, we are 


The answer 
reads as follows: 


On consulting references, | Cham 


named 


d that the Star 
in England, 
Palace in which it 


ber was a court of ancient origin 
from the chamber in Westminster 
ceiling of this room being 
stars. “This court exercised a wide jurisdi 
including that of offenses specially affecting th« 
riots, perjuries, libels, and official misd« 
meanors. It sat without a jury, and its secret and 
methods led to its ab 


met, the ornamented by 
gilded 
tion, 


Crown, as 


lition by Parliament 
Hence, in modern 
applied to any tri 


arbitrary 
during the reign of Charles I.” 
usage the term “Star Chamber”’ is 
authoritative body 
methods, and 


bunal or 
arbitrary conveys the 
unjust motives in the use of methods 

Thus the title of the editorial in the Saturday Even 


characterized by secret or 
idea of evil 


those 


ing Post, “Star-Chambering the Magazines,” is highly 
appropriate in characterizing the methods used by 
Postmaster-General Hitchcock and President Taft in 


their attempt to raise the rate of postage on certain 


magazines by inserting a “rider” (at the last moment 


before Congress adjourned) in the appropriation bill 
By secretly working with the Committee on the bill 
ind by using political pressure, they were able t 
muster enough votes to attach a clause which would 
advance the postal rate on certain magazines and at 
the same time give a vast power of censorship to the 
Postmaster-General—presumably with the idea of sup 


pressing those magazines which by their “muck-raking” 
or truth-telling had been exposing some of the weak 
nesses and corruption of the Administration. 

The thing thus out by Star-Chamber 
methods, on the ostensible grounds of economy in the 
conduct of the Post Office Department, but without 
magazine publishers an opportunity to de 


was worked 


giving the 


fend themselves or present counter-arguments. Fortu 
nately, however, the magazine men got wind of the 
situation and took immediate and vigorous action, 


making their strongest appeal direct to the American 


public, with results now well known. The whole mat 


length in the Seturda~ 


ter is threshed out at great 
Evening Post of April 15, in an article entitled “A 
Close Finish.” 


Several other exceptionally good dis 
cussions were also received, notably those 
of Mrs. May Bernschein-Lewis, Wayne, 
Nebr.; Mr. Floyd A. New 
Haven, Conn., and Mr. Henry W. McElI- 
The latter, however, 
that 


Beecher, 


ravy, Denver, Colo. 


does not consider the Saturday 














THE GREGG WRITER FOR MAY 





511 





Evening Post is justified In its applica- 
tion of the phrase. He says: 

The Senate exercised its undoubtedly constitutional 
prerogative, exercised it at a lawful time and place, 
und in accordance with the lawful procedure of Con 
gress. 

It is the business of Congress to pass such laws as 

its wisdom are needed, and no hearing or trial on 
any issue as to the merits or justice of any bill, or 
amendment to any bill, is in Congress provided for by 
law Furthermore, the entire proposal to raise such 
postal rates emanated from the President and the Post 
master-General and was the subject of many months’ 
liscussion and examination, officially and otherwise 

roughout the country. The procedure in the Senate 
with respect to the postage on magazines was, there 
fore, not “‘Star-Chambering.”’ 


The Best Answers 
The special prize of the month is 
awarded to Mr. C. H. Stow, he having 
contributed exceptionally creditable an- 
swers to three out of the four questions 
which are discussed in this issue. 





Referred For Answer 


4! I have frequently seen the suggestion that, in 
default of a dictator, the student may get the next best 
kind of practice by writing from printed matter. What 
s the best way of doing this, and should one try to 
watch both the copy and the notes? Also, is there any 
real value in practice of this kind? It seems to me 
that the process of translating printed matter into 
horthand differs too essentially from the act of writing 
the sounds of words as they come from the lips of a 

ctator, to be of practical benefit to the stenographer 
who is training for greater speed. 

42. I should like to have your readers discuss 
whether the present or past tense is the proper form to 
use in the following sentences 

| I asked Mr. Barnes what he thought 
(thinks) of Colorado fruit ranches. 
I was just asking Mr. Barnes what he 
thought (thinks) of Colorado fruit ranches. 


Kindly quote text-book authority for your state 


43. If the busy stenographer has time to read but 
ir good magazines a month, in addition to the pro 
essional magazines every stenographer should read, 
what four would your readers recommend as the best 
to give the broadest outlook upon events of the times 
und at the same time create and stimulate a love for 
good literature and an appreciation of its benefits? 

44. Here are several points that have often puzzled 
me in transcribing, and that I should like your readers 
to rule upon: 


1 S-%. 5%. or 51-8? 
2. 75ce, 75c., or 75¢? 
Is 2x 24-16’ the correct way to desig 


nate the dimensions of a piece of lumber? 
4 Please discuss the best method of correcting an 
error in a transcript after the paper has been removed 


from the machine 








What is “Getting Tired”? 
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to whom all communications for this department 


Special Announcement 


Stenographer and Typewriter (Male) 
EAH E United States Civil Service 
Commission ex- 
amination on June 14, 1911, at 
one or more cities in each State and Ter- 
ritory, for the position of stenographer 
and typewriter (male) in the Department 
Service at Washington, D. C. 

As it is probable that the stenographer 
this 


spring will not provide sufficient eligibles, 


announces an 





and typewriter examination held 


all men who are willing to accept ap- 
pointment at Washington, D. C., at an 
entrance salary of $840 or $900 per an- 
num, and who can comply with the re- 
quirements, are urged by the Commis- 
sion to enter this examination. 

It is probable that residents of the Dis- 
trict of Columbia, Maryland, and Vir- 
ginia will not be reached for certification 
for permanent appointment, but they may 
be appointed to temporary positions. 

In accordance with a recent act of 
Congress, an applicant for this examina 
tion will be required to be examined in 
the State or Territory in which he re- 
sides and to show in his application that 
he has been actually domiciled in such 
State or Territory for at least one year 





previous to the date of the examination. 

Age limit, 18 years or over on the date 
of the examination. 

The scope and character of this ex 
Form 1424, 
Applicants the 
Stenographer and Typewriter Examina- 
tion.” 
citizens of the United States who comply 


amination are indicated in 


“Information for for 


This examination is open to all 


with the requirements. 

Applicants should at once apply for 
Form 1424 and application Form 304, 
either to the United States Civil Service 
Commission, Washington, D. C., or to the 
secretary of the board of examiners as 
follows: Post Office, Boston, Mass., 
Philadelphia, Pa., Atlanta, Ga., Cincin- 
nati, Ohio, Chicago, IIL, St. Paul, Minn., 
Seattle, Wash., San Francisco, Cal. ; Cus- 
tomhouse, New York, N. Y., New Or 
leans, La.; Old Customhouse, St. Louis, 
Mo. Applications should be properly exe- 
cuted and filed promptly with the Com- 
mission at Washington. In applying for 
this examination the exact title as given 
at the head of this announcement should 
be used in the application. 

As examination papers are shipped di- 
rect from the Commission to the places of 
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examination, it is necessary that applica- 
tions be received in ample time to arrange 
for the examination desired at the place 
of examination. The Commission will 
therefore arange to examine only such 
applicants as file their applications in 
time to permit the shipment of the neces- 
sary papers. 


an 
ae 

Identification of Applicants 
meaAlil’ New York City civil service 


commission has for some time 






Cy 


lem of finding some practical method of 


y 






SS 


been confronted with the prob- 


preventing substitutions, i. e., the plan 
resorted to by an unprepared and un- 
scrupulous applicant of having some one 
impersonate him at the examination and 
thus perpetrate a fraud on the commis- 
sion. 

The present system is conducted by 
David Scott, of the Labor Bureau, under 
the direction of Dr. Warbasse and James 
Rafferty, Appli- 
cants are first given the medical test, and 


character examiner. 
if they pass this they are passed on to 
Mr. Scott; those who fail proceed no 
further. The successful candidate is di- 
rected to place his hands side by side, 
palms down, and then to press the tips of 
the four fingers of each hand on a stone 
slab coated with black ink. 
told to make an imprint of his finger tips 
at a certain place on the back of his med- 


He is next 


ical sheet and the operation is over for 
the time being. When the candidate ap- 
pears for the mental examination he will 
be required to make a second imprint, 
and if the two do not correspond that 
will be accepted as conclusive proof that 
he is not the man who passed the medical 
examination. A third imprint will be 
taken when the candidate appears at po- 
lice headquarters before appointment. 
The Chief. 


Gifts to Government Officials 


AD the framers of the Federal 
Constitution realized how much 





heart-burning would follow as a 
result of their adoption of the clause for 
bidding any officer of the army, the navy, 
or the civil service of the government to 
receive decorations or gifts from any for- 
eign ruler without permission from Con- 
gress, it is possible that they would have 
reversed themselves. That provision has 
been a cause of hardness of heart and 
bitterness of spirit ever since it was rati- 
fied, for, while Congress has in many 
cases authorized officers to accept gifts 
offered by Old World sovereigns, it has 
withheld permission in instances far more 
numerous. 

The situation, apart from the personal 
side, has become really serious. The 
offices of the State Department are all 
cluttered up with presents bestowed by 
royal highnesses upon American officers 
who are not permitted to receive them. 
These articles include loving cups, golden 
swords, ribbons, and jewels of various 
foreign orders, photographs, and other 
trinkets, more or less gaudy. The per- 
sons for whom these baubles were in- 
tended have repeatedly asked Congress 
for permission to accept them, but have 
been heartlessly repulsed every time. 
More than 200 requests of that character 
are now before the Senate committee on 
foreign relations, but only the other day 
the chairman of that body, Uncle Shelby 
Cullom, an unmitigated exemplar of Jef- 
fersonian simplicity, made it known that 
nothing or less was doing. 

All of which is distressing. Something 
must be done to rid the State Department 
of these accumulated baubles or business 
will have to stop. It might work out all 
right to dispose of them by raffle—E-+x- 
change. 
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Correspondence 
Note: RKeaders are urged to submit questions upon 
any matter relating t the government service, for 


inswer in these columns. Initials only of the ques 

ner will be published. If a personal reply ts de 
sired, stamped and addressed envelope should accom 
pany the letter of inquiry. 


I have been told that the government service tends 
to make an employee a mere “‘cog in the wheel.” Is 
this true, or are there opportunities offered to develop 
one’s individuality? An answer in the correspondence 
column of the Gregg Writer will be sufficient. 

R. S., Maryland. 

I cannot answer this question better 
than by quoting Roe Fulkerson’s “Busi- 
ness Doctor,” whom he makes to say: 

“So a position in a Government department is a 
grave for ambition, is it?” said the Business Doctor. 
“If you believe that ancient bromidium, it’s true! A 
man’s mental attitude rules in such matters, but I 
think you have taken some other fellow’s word for 
that instead of having thought it out for yourself. 

“When you consider the careers of Cortelyou, Loeb, 
and half a hundred less conspicuous examples right 
here in Washington, how do you make them fit in 
with this idea? Do you think they rose through 
‘pull’? Yes, they did, but they did the pulling! They 
sat up at night studying law, stenography, accounting, 
and anything else they could use in their work, while 
the other fellows made rings and other circular de 
signs on table tops with stein bottoms! 

“‘A man who makes up his mind that he is going to 
rise is as sure to do it as a duck is to swim. The fact 
that a hen happened to hatch out the duck eggs won't 
keep the ducklings out of the creek; so, also, the fact 
that you happened to take a position in a Government 
department does not doom you to a salary of $1,200 a 
year for life unless you decide that it shall. 

“The difficulty lies in the fact that you have set no 
goal to work for, ‘you don’t know where you are 
going, but you are on your way’—drifting on your 
way, with no port in view, rudderless and aimless, 
hoping that some good wind will drift you into a 
friendly port. There is no city in the United States 
which offers such educational advantages as this— 
schools of law, medicine, dentistry, veterinary surgery, 
stenography, business, and various others. There is no 
city offering better advantages in the way of libraries, 
museums, and general opportunities for all sorts of 
education. 

“What are you doing to get out of that rut? How 
are you helping yourself? If you will only make up 
your mind that you are going to accomplish some one 
certain thing and set your energy to that, working 
while others sleep, you will no longer need to look at 
the clock and sigh. 

“The man who sits down on the curbstone and waits 
for the sparrows to bring him a box of Iwanta biscuit, 
in imitation of Elijah of old, is very likely to get 
arrested for vagrancy. Everything may come to him 
who waits, but if so, it is only after the hustlers get 
through with it. Be up and doing! Go after what you 
want! Hustle for it from early morn till dewy eve, 
and you will land it. 

“The farmers say that you can’t keep a squirrel on 
the ground, and what is equally true is that a rabbit 
was never known to climb a tree. The Government de 
partments hold out inducements for men who are will 
ing to assume responsibilities, work an hour extra if 
need be, spend some time in study outside to fit them 
selves for the position just ahead of them; to do, in 
fact, exactly what they would have to do were they in 
another field of endeavor. So, I agree with you, that 


if a man BELIEVes that a Government position is the 
graveyard of ambition, it is true; but if he doesn’t 
believe it, if he refuses to have it so, then there is no 
better opportunity anywhere than this service gives to 
an aspiring man, a man who insists that he is a duck 
and simply ‘WILL swim.’ ” 

* * * 


I have crippled feet, i. e¢., my ankles are so enlarged 
that I am forced to wear special shoes, but I can walk 


as well as a normal person. Would this debar me 
from taking a civil service examination, and, if so, 
why? , Okla. 


The Commission states in its manual 
of examinations that no person with cer- 
tain physical defects, among which is in- 
cluded “badly crippled feet,” is eligible 
for examination. The reason is that the 
Commission acts merely as a sort of em- 
ployment agency ; it does not employ any 
one, merely sending a list of persons 
whom it has by examination found quali- 
fied to the various appointing officials of 
the government. The Commission claims 
that its experience has been that appoint- 
ing officials are unwilling to appoint crip- 
ples. It follows that if the appointing 
officials will not appoint, it is useless to 
certify the name of a crippled person for 
appointment, and for similar reasons it is 
useless to go to the expense of examining 
an applicant suffering from serious physi- 
cal deformities. 

On the other hand, some appointing 
officials prefer a crippled person, if the 
physical defect is such as not to interfere 
with the proper performance of his du- 
ties. For example, a person with crip- 
pled feet would not in any way be pre- 
vented from properly performing the du- 
ties of a stenographer, and, to use the 
words of one appointing official when 
speaking on this subject to the editor, “he 
would not need a bell on him to enable his 
employer to know where to find him.” 

* * * 


In the next issue of the Gregg Writer please print a 
copy of the alphabet in the style of writing required by 
the Commission B. P., St. Paul, Minn. 


No particular style of writing is re- 
quired by the Commission. The subject 
of penmanship is graded on legibility, 


| 
| 
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rapidity, neatness, and general appear- 
ance, as well as correctness and uniform- 
ity in the execution of words, letters, and 
punctuation marks. 


Postmaster General Hitchcock has de- 
cided to handle magazines in carload lots, 
shipping them by fast freight, instead of 
in cars attached to passenger trains as 
This the Post 


Office Department to reduce the expense 


at present. will enable 
of carrying this class of mail very ma- 
terially. The new plan will go into ef- 
fect July 1. 
initiative of the present post office ad- 
The result of the plan will 


This is an instance of the 


ministration. 
be to save many thousands of dollars to 
the government. 


77th 


Lb 


¥ if 
ic, 


Civil Service Jottings 


Under this 
ftention to the success of 


Nott we will from month t 
month cali a 


forward Movement who hat 


heading 


t/ 


followers af th 


entered the government 


Mr. Louis Levy, a recent graduate of 
the (N. H.) High School, 


has been appointed as 


Manchester 


stenographer in the Of- 
Indian Affairs, 
Interior Department, 
Washington, D. C. He 
writes that through the 


fice of 


efficient training of Mr. 
A. E. Herrick, the com- 
the 
Manchester High School, he was enabled 
to take the 
shortly after his graduation. 


Louts Levy . ‘ 

mercial teacher in 
examination 
On the 


same day he received his grades he was 


CIV il service 


offered an appointment at $720 a year, 
which he declined; two weeks later he 
was offered an appointment by telegram, 
at $840 a year. 
offer, and has already been advanced to 


He accepted the second 
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the $900 grade. 
pects for further promotion appear to be 


He says that his pros 


excellent and that he is well pleased to be 


in Uncle Sam’s service. 


A very interesting letter has been re 
ceived from Mr. Matt A. Moosbrugger, 
of Easton, Pa., from which we quote the 
following : 


I have just received notil! of appointment to 
a position in the Postal Department at Washington, 
D. C., and as I am always an interested 
“Civil 
thought I would help al 
a little of my own experience 

I began the study of Gregg 
Shorthand in October, 1907, at 
the Easton School of Business 
under the management of Mr 
Churchman, and it is throug 
him that I was able to pass th« 
examination As I was « 


~ 
Lehigh Valley ww” 4 
Railroad Office at Easton, I was 


ployed in the 
able to 


course I through the 
Manual in about seven ths, 
but as vacation time was then at hand I gave it uy 
entirely until the following fall, when I again entered 
the school to take “Gregg Speed Practice.” In abou 
hundred words a 


cation 


reader of 
Service Jottings,” I 


yng with 








take 
went 


, igt 
only a night 1 4. MoosBRUGGER 


montas 


‘ 


four months I was able to write 
minute on commercial matter 

I was then promoted to a position in the Accounting 
Department of the Lehigh Valley Railroad and had to 
leave school, as it was n¢ for me to work sev 
eral nights a week. I drifted away from shorthand 
for about seven months, until I became interested in 
civil service and decided to study for a Government 
position. I took a complete review of the Manual, 
copied all the plates in the Gregg Writer, and had 
editorials dictated to me until I was able to write on 
hundred words a minute on difficult matter. During 
this time I took two more reviews of the Manual and 
gained both in accuracy and speed. When the “Expert 
Shorthand Speed Course” was published I bought a 
copy and had most of the articles dictated to me. On 
January 4, 1911, I again entered the Easton School of 
Business for about three weeks to “brush up.” On 
January 24 I took the examination at Wilkes-Barre, 
Pa., received my grades five weeks later, and received 
notification of appointment last week. I expect to re 
port for duty at Washington on April 24 


essary 


A pension is not what Civil Service 
employees want—a pension imports a 
small gratuity. What is wanted is a re 
tirement law whereby civil, like the mili- 
tary, servants of the Government may re- 
tire from active service on living pay 
when too old for active duty.—Civil 
Service Advocate. 












o» the Reporter 


By Fred H. Gurtler, 69 W. Washington St., Chicago, to whom all communications for this department should 
be addressed. 








A Southern Reporter 


N the 29th day of August, 1910, 


Mr. R. Ocea Perkins received 





an appointment to fill the unex 
pired term of official court reporter in the 
Fifth Judicial Circuit of Alabama, under 
Judge Samuel L. Brewer; on January 1, 
1911, he was appointed to the same posi 
tion for a period of six years. 

In writing to us Mr. Perkins expresses 
a doubt of our finding 
sufficient material for an 
article in the informa 
tion given as to his ste- 
nographic career. Such 
modesty, as we have be 
fore said in this depart- 
ment, is a characteristic 
of really capable writers. 
One of the reasons of- 
fered in his letter is that 
he has not been report- 
ing very long. Time its 
not necessarily so im 
portant an element in 
acquiring the ability to 
do court reporting. If 
a stenographer is de- 
termined to become a court reporter, he 
will set himself to master those things 
which will enable him to do expert 
work. If he has merely an inclination 
toward reporting, consisting mainly of 
an admiration for the remuneration or 
prestige connected with such a position, 
without the keenest of ambition and a 
willingness to work and practice, he will 
never develop the necéssary skill. 

And just here it is in point to say to 
our ambitious and aspiring readers that 
shorthand schools can render assistance 





R. OcgeA PERKINS 


only up toacertain point ;they can merely 
put their students in the right path—the 
path that leads ultimately to speedy, ac- 
curate, verbatim reporting. As has often 
been said, speed is not something that can 
be given out like a diploma. But when 
the student has had proper instruction, 
has laid a sound foundation, he is then in 
a position to further train mind and hand 
to work together quickly 
and accurately. 

But-to get back to the 
central subject of this 
sketch: Mr. Perkins 
was graduated from the 
Massey Business Col- 
lege of Columbus, Geor- 
gia, in the latter part of 
1909. After working sev- 
eral months as stenog- 
rapher for a local gro- 
cery concern, he decided 
to study law. Arrange- 
ments were soon made 
with Mr. Frank U. Gar- 
rard, a leading attorney 
and Referee in Bank- 
ruptcy, to do his stenographic work, 
with the privilege of reading law as 
time permitted. Through the influence 
of his employer, it was not long be- 
fore Mr. Perkins was taking testimony 
in the Bankruptcy Court. He continued 
to practice his shorthand, systematically, 
persistently, and soon began to receive 
calls to report cases in other courts. He 
continued in this way until solicited by 
the Judge of the Circuit Court under 
whom he is now serving to accept the 
position of court reporter. 
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As evidence of the fact that Mr. Per- 
kins was alert and ready to take advan- 
tage of every opportunity while getting 
all of this experience, it may be men- 
tioned that he reported speeches and ser- 
mons whenever the occasion presented it- 
self—and possibly often when there was 
not a very conventional presentation of 
occasion! This gave him a firm style of 
writing, strengthened his confidence in 
himself, and developed the ability to 
write general matter at a good speed. 

The first reporting work Mr. Perkins 
ever did was when he was eighteen years 
of age; that was two years ago, since 
when he has been reporting in the ca- 
pacity of assistant, until his appointment 
last August made him official reporter. 

The specimen page of notes repro- 
duced herewith is worthy of careful 
study. Notice particularly the extent to 
which the Abbreviating Principle is ap- 
plied, and the very general omission of 
small and unimportant words which can 
readily be supplied in the transcription. 
Another noteworthy point is the fact that 
all proper names appear in shorthand, 
abbreviated, of course, as is natural in 
view of their frequent occurrence in the 
testimony and consequent familiarity, but 
still always legible and suggestive. This 
is a particular in which many other re- 
porters would do well to follow Mr. Per- 
kins’ example. He has an unusually 
good “phrasing sense,” too, and does not 
scruple to make very elastic application 
of that Seventeenth Lesson principle 
which provides for the indication of ing 
by writing the following word in the ing 
position. His use of this expedient will 
be interesting to other reporters who have 
adopted it as their especial favorite, and 
have taken delight in experimenting with 
a view to seeing just how freely they 
could apply it with safety. 





We are glad to see Mr. Perkins getting 
such an early start in the profession, and 
wish him great and continued success. 


Key to Mr. Perkins’ Notes 


Q. Mr. Miller, state in what way, if any, Mrs. Till 
man recognized your employment as her attorney in 
filing this caveat and making this settlement, and 
what she did in ratification of your employment for 


your services. A. I never had a personal inter 
view with Mrs. Tillman; my interviews were entirely 
with Mr. Clements, and he being a man, and being 


her brother, I knew he was better capacitated to un 
derstand it than she would be, and consequently I 
had all my conversations with him, and I never had 
any reason to question the fact until the question 
first arose afterwards about the employment. How 
ever, she signed the paper that we—the tentative 
agreement that we had prepared.in settlement of the 
case, and she subsequently paid the fee we accepted 
for the filing of the caveat 

Q. And she took the benefits of the transaction? 
A. She took the benefits of it, yes, sir. She received 
sixty thousand ($60,000.00) dollars. That was to be 
paid, I understand, from her and the others. She 
retained the five thousand insurance provided for, 
and I know, as a matter of fact, that she has been 
occupying the house since that time. 

Q. Did you have any communication of any kind 
or character at any time preceding the 12th of July, 
1906, with Mrs. Miriam Drennen relating to the filing 
of the caveat, or to the settlement? A. Absolutely 
none, either directly, indirectly, or remotely. 

Q. Did you receive any instructions, or have any 
communication to instruct Dr. Drennen? A. Abso 
lutely none, except I would see the doctor occasion 
ally just in a casual way. 


Dickens as a Reporter 
> ICKENS once described the con- 

ditions under which he pursued 

the calling of a reporter—con- 
ditions, he said, of which his successors 
could have no adequate idea. On one 
occasion he transcribed his shorthand 
notes of important election speeches, he 
said, on the palm of his hand, by the light 
of a dark lantern, in a postchaise and 
four galloping through a wild country at 
the dead of night, at the then surprising 
rate of fifteen miles an hour. He once, 
in the castle yard at Exeter, took an elec- 
tion speech of Lord Russell in the midst 
of a lively fight—Westminster Gazette. 
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Mr. Perkins’ Reporting Notes 
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Grand Jury Probe Includes Stenographic Fees 


EAH practice of estimating the 
number of words on a page, or 
taking every fifth page as an 
average, apparently has brought the Los 
Angeles court stenographers into trouble, 





and it may be necessary hereafter to 
count the words on each page—to the 
great loss of time and inconvenience of 


the reporter. Where compensation is 
allowed per folio it is necessary to count 
the order to determine the 
charge accurately. This being a rather 
task, 
somewhat shorter, but nevertheless ap- 


words in 


monotonous as well as onerous 
proximately accurate, means have been 
adopted. The grand jury, however, is 
checking up the accuracy of these esti- 
mates. 

Court reporters themselves are largely 
to blame for the opinion that seems to 
be current that their incomes are enor- 


public that all our receipts are not profits. 
We have forgotten to state that it is 
necessary to maintain an office, invest 
in typewriters, phonographs and other 
office equipment, employ a certain amount 
of clerical help, buy large quantities of 
stationery, etc. For instance, the sta- 
tionery alone used by a busy reporter in 
the course of a year runs up to several 
and stationery is one of 
the lesser All of 


items of expense the general public does 


hundred dollars 

items. these various 
not take into consideration when contem- 
plating the gross receipts of the court re- 
Nor should the fact that a re- 
porter is very easily incapacitated, after 


porter. 


having spent a great deal of time and 
money to prepare himself, be lost sight 
of. We cannot help believing that the 
grand jury will find there was no inten 
tional overcharging in the case of the Los 





mous. We have forgotten to tell the Angeles reporters 
Two Letters 
Boise, Idaho, Nov. 25, 1910. Boise, Idaho, March 10, 1911 
Dear Mr. Gregg Dear Mr. Gregg: 
I want to secure a first-class reporter. I prefer to I wish to thank you for recommending Mr. George 
get a man in Idaho, if possible, but so far none has F. Niklaus as reporter for this district. He began 


meets the requirements, and I thought 
suggest some one for considera- 


applied who 
that you might like to 
He must be a man of good personal character, 
and a very rapid and reliable reporter, as this is a 
very hard district. We pay $2,500 and expenses. 
Very sincerely yours, 

(Signed) Cart A. Davis, 

Third Judicial District, State of Idaho. 


tion. 


Judge of 


work last Monday upon a rather difficult murder case, 
and the different officers around the 
court commented very fav upon the manner in 
which he was able to take the testimony and 
back when required I am extremely well pleased by 
his qualifications and pe 


attorneys and 
rably 
read it 


haracteristics, and wish 


sonal « 


to thank you most earnestly for your interest in the 
matter. Very sincerely yours, 
Signed) Cart A. Davi 
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Gratification 


Stimulation 
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Expert Cestimany—lX 


(See page 523 for key.) 
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Expert Testimony—X 


(See page 523 for key.) 
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Key to Expert Testimony Plates 


Q. And that death occurs immediately after the 
patient has several of these convulsions, and the con- 
vulsions grow—that is, the manifestations of these 
convulsions grow—as death approaches, or the final 
ne is had? A. No, that is not necessarily true. 
Strychnine kills in one of two ways, either during a 
onvulsion by the violence of the convulsion and the 
nability of the person to breathe, or it may kill 
after a convulsion, from exhaustion; a person may 
lave very violent convulsions and they may be getting 
better, may be getting less, and yet the patient may 
die from exhaustion after a comparatively feeble con 
vulsion. 

Q. It is the asphyxiation, is it not, that really kills 
by reason of the toxic dose? A. If the patient dies 

a convulsion it is the asphyxia that kills, but if 
he patient dies after a convulsion then he does not 
die of asphyxia but of exhaustion 

Q. Then if they die of exhaustion the heart and 
ilse is normal, is it not? A. The heart and pulse 
he heart beats rapidly and feebly, and the pulse is 
rapid and feeble. 
Q. There would not be a full, round pulse? A. Not 
preceding the death from exhaustion; it might be full 
ind round half an hour before, but when death oc 
irs from exhaustion, then at that period the pulse is 
apid and feeble. 


Q. Do these convulsions continue after the first one 


ymes on? After the toxic dose is taken, do they 
continue uninterruptedly until death results? A. No, 
there may be a remission. Sometimes the person has 


onvulsions and they get better, and then they may 
return again with great violence and death may then 
ensue; there may be, in other words, remissions 


Q. I want to find out just what you mean by the 
term remission. <A. A letting-up 

Q. How long would that let-up last? A. It may 
last for half an hour or it may last two or three 
hours. In the case that I have spoken of previously 
here, where death occurred after between eleven and 
twelve hours, there were periods of two or three 
hours when the patient had so little trouble it was 
supposed she would recover, when the convulsions re 
turned with increased violence and she died 


Q. But as a rule, doctor, the convulsions after they 
once start in continue uninterruptedly until they ter 
minate fatally? A. Yes, that is the rule. After tak 
ing a fatal dose of strychnine the rule is that con- 
vulsions once started go on progressively, getting 
worse, until death occurs. That is the rule, but there 
are exceptions, and they either terminate fatally or 
commence to let up and the patient recovers. 

Q. And they cither terminate fatally or commence 
to let up and the patient recovers; that is the rule? 

A. That is the rul 

Q. Are there any other poisons that produce similar 
convulsions to strychnine? A. There is only one 
other poison which produces similar convulsions, and 
that produces them in a very mild form; that is bru 
cine, which is associated with strychnine and the drug 
nox vomica. The two go together; brucine occasions 
convulsions similar to those of strychnine, but very 
much less violent 

Q. Brucine is a milder form of strychnine, is it 
not? A. It produces milder effects. 

Q. And nox vomica is the same as strychnine, is 
it not? A. No, nox vomica is the seed of the plant 
from which strychnine is extracted and from which 
brucine is also extracted 

Q. And they are the poisons that are known as the 
alkaloids, are they not? A. Yes, strychnine and bru 
cine are alkaloids. 

Q. Do you have convulsions from tetanus? A. Yes, 
tetanus produces convulsions, but they are not the 
same as those produced by strychnine. 

Q. How do they differ? A. They differ in many 
ways. In the first place, a strychnine convulsion comes 
on with much greater rapidity; a tetanus convulsion 
comes on slowly. In the strychnine convulsion either 
the extremities are first affected and the mouth and 
the muscles of the jaw are the last affected, or else 
all the muscles are convulsed simultaneously; while in 
tetanus long before there is a general convulsion, the 
muscles of the jaw become involved. In strychnine 
convulsions we do not usually have much change in 
the temperature, while in tetanus we have a rise, an 
elevation of temperature, a fever. In strychnine con 
vulsions there is a convulsion and then the patient 
has none at all—there is— 


TP) 


How It Worked 


REPORTER was entertaining a 
caller—an intimate friend—one 





day, and during the course of 
the conversation he said: ‘Do you see 
that office boy of mine? He has the 
greatest scheme you ever heard of. He 
is a bright little fellow, and can ‘spot’ 
a bore as far as he can see him. When 
one of that ilk comes into my office this 
boy will give him about so much time and 
then, coming into my office, say, apolo- 
getically, ‘Mr. Jones, have you over- 
looked that engagement you had at 2:45 
(or 5:10, naming a time five or ten min- 
utes ahead)?’ This gives me a chance to 


get rid of the undesirable visitor without 
offense. Great scheme, isn’t it?” 

The visitor assented heartily, but had 
no sooner done so than the office boy ap- 
peared, holding his watch in his hand, 
saying: “Mr. Jones, have you over- 
looked your 11:35 appointment ?”—Cur- 
tain. 





(= 


To be a happy reporter, you must have 
unlimited endurance, iron nerves, an 
enormous amount of good nature, and 
music in your soul.—Theo. C. Rose m 
the Students’ Journal. 
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Proving Stenographic Competency 
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o) exact science by some of the 
larger employing firms. These institu- 
tions go on the theory that the time to 


ee stenographic help has 


been brought down to nearly an 





discover incompetency is before any 
money has been paid out for it. 

A Chicago wholesale house employing 
from thirty to fifty stenographers, de- 
pending upon the season, tries out pros- 
pective employees in blocks of five to ten. 
That number of the most likely appli- 
cants, whose appearance and business 
record seem satisfactory, are first tested 
in stenography by a set dictation made 
up of three tests. The first of these is a 
letter test, the letter containing exactly 
two hundred and seventy words. This 
is given—dictated—in exactly three 
minutes, at an even rate of speed. In 
this letter are introduced a number of 
the technical terms of the trade, designed 
more, however, to show a general famil 
iarity with business than any special 
knowledge of the line. 

The second test is a five-minute dicta- 
tion on plain reading matter, but so com- 
posed as to be a thorough shorthand test. 
For instance, the word “carpenter” and 
the phrase “car painter” take, in the Pit- 
manic systems, the same outline; and an 
unthinking or unskilled writer will be un- 
able to distinguish one from the other. 
The second dictation test has some fifty 


of these conflicting outlines, each requit 
ing accurate writing or good judgment of 
the context, or both. 

The third—and what is considered the 
most important test—is the following: 

Each applicant is given a “style book” 
to copy. This book, made up of three 
typewritten sheets, lists all the rules of 
style in force in the office. The applicant 
is directed to copy it exactly as it stands, 
following the spacing exactly. 

When the list is turned in it is quickly 
tested by superimposing the copy over the 
If the 


two coincide and the work is neatly done 


original and holding to the light. 


and ,within the time limit, the main test 
has been passed. 

The department manager who hires the 
stenographic force says that for a quick 
and sure test there is nothing can beat 
this one. Percentage of failures in the 
one business was reduced by this means 
from 42 per cent to less than 4 per cent, 
and the latter have been from failure to 
observe working hours rather than from 
incompetency. 

—David Lay in “System.” 


There is going to be an unusually 
strong and helpful program for the next 
G. S. A. convention, as well as some novel 
doings in a social way. Both are well 
worth coming a long way for. 


As 


Xt 


Y 


Keys to Last Month’s Shorthand Plates 


Stationery Correspondence 
Mr Philip Fabel, 
1415 Western Ave., 
Cleveland, Ohio. 
Dear Sir: 
We are in receipt of yours of the 29th, in which you 





request us to add to your recent order one hundred 
commercial scratch pads, also some crépe paper. We 
wish to advise, however, that your order had been 
sent prior to the receipt of this last letter. 

Kindly advise us in regard to the shipping of these 
additional goods. Yours respectfully, 
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Degraw & Smith, 
Utica, N. ¥ 
Gentlemen 

Referring to your circular No 596, regarding the 
World Almanac, we desire to state that the number 
of copies you intend to send us will not be sufficient 
for our needs. 

We would ask that you kindly send us at least 
fifteen hundred copies, which number we believe will 
be required to fill our order 

Yours truly, 


Mr. G. W. Graff, 
Asheville, N. ¢ 
Dear Sit 
Referring to yours of the th in regard to over 
charge, as per our invoice f December 10, which 
appears on statement dated January 5 We find that 
you are correct, and have therefore made the proper 
corrections in your account, as you will note by re 
ferring to the next statement rendered you 
Hoping that this will be satisfact« 
Yours very truly 





» we remain 


Merriam & Company 
Wilmington, Del 
Gentlemen 
In reply to yours of the 7th inst., 
your returns of unsold publications, which you state 


referring to 


were sent us under date of December 28, we wish to 
advise that these returns did not reach us in time for 
credit to appear on the last statement rendered. Credit, 
however, will appear on statement which we will ren 
der the 15th of this month We trust that this wil 
meet with your approval, and remain 

Yours very truly, 


Mr. G. U. Miner, 
Keokuk, lowa 
Dear Sir: 

We are in receipt of yours of the 8th, containing 
a remittance of $10.00, which amount we have placed 
to your credit 

We will send you the magazines you order, but 
wish to suggest that you place a standing order with 
us for what magazines as well as periodicals you think 
you can dispose of. In this way you would receive 
the different magazines as soon as published. 

We are enclosing our price list, in which you will 
find listed the different periodicals and magazines 
which we handle. 

Assuring you of our best attention at all times, 
and hoping to have the pleasure of doing business 


with you regularly, we are Yours truly, 


Mr. James P. Lear, 
Syracuse, N. Y. 
Dear Sir: 

We have not heard from you in reply to our recent 
letter regarding the one dozen No. 4491 London Court 
Stationery. As we do not carry this number in stock, 
we shall be obliged if you will furnish us with a more 
minute description of the box. 

Hoping to hear from you at your earliest possible 
convenience, we are 


Yours truly, 


The Legend of Sleepy Hollow—Irving 


——_man would carve his way to the centre of a 
Christmas pie; and then the lady gave him her hand 
as a matter of course. Ichabod, on the contrary, had 
to win his way to the heart of a country coquette, be- 
set with a labyrinth of whims and caprices, which 
were forever presenting new difficulties and impedi- 
ments; and he had to encounter a host of fearful ad- 
versaries of real flesh and blood, the numerous rustic 
admirers, who beset every portal to her heart, keeping 
a watchful eye upon each other, but ready to fly out in 
the common cause against any new competitor. 





Aniong these, the most formidabl 
roaring, roystering blade, of the name of Abraham, 
or, according to the Dutch abbreviation, Brom Van 
Brunt, the hero of the country round, which rang 


e was a burly 





with his feats of strength and hardihood. He was 
broad-shouldered and double-jointed, with short, curly 
black hair, and a bluff but not unpleasant counts 
nance, having a mingled air of fun and arrogance 
From his Herculean frame and great powers of limb, 
he had received the nickname of Brom Bones, by 
which he was universally known He was famed for 
great knowledge and saill horsemanship, being as 
dexterous on horseback as a Tartai He was fore 


most at all races and cock-fights; and, with the 
ascendancy which bodily strength always acquires 
' 


was the umpire in all disputes, setting his 


hat on one side, and giving his decisions with an a 


and tone that admitted of gainsay or appeal He 
was always ready for eith a fight or a frolic; but 
had more mischief than ill-wi n his composition; and 
with all his overbearing roughness, there was a strong 
dash of waggish good hum it ‘ttom He had three 


or four boon companions, w regarded him as their 


I scoured the coun 


model, and at the head o 


- 
try, attending every scene f feud or merriment for 


miles round In cold weath« he was distinguished 
by a fur cap, surmounted wit a flaunting fox’s tail; 
and when the folks at a « try gathering descried 
this well-known crest at a distance, whisking about 
among a squad of hard riders, they always stood by for 
" quall Sometimes his rew would be heard 
dashing along past the farn ses at midnight, with 
whoop and halloo, like a t p of Don Cossacks; and 
the old dames, startled out of their sleep, would listen 
for a moment till the hurry-scurry had clattered by 


and then exclaim, “‘Ay, there goes Brom Bones and 


his gang! 


An April Day 


When the warm sun that brings 
Seed-time and harvest, has returned agair 
"Tis sweet to visit the still wood, 

rhe first flower of the plain 


where springs 


I love the season well, 
When forest glades are teeming with bright forms 
No dark and many-fo 1 cl ] 

The coming-on of storms 


From the earth’s loosened mold, 
rhe sapling draws its sustenance, and thrives; 
Tho’ stricken to the heart with winter’s cold, 
The drooping tree revives 


The softly warbled song 
Comes from the pleasant woods, and colored wings 


Glance quick in the bright sun, that move along 


The forest openings 


When the bright sunset fills 
rhe silver woods with light, the green slope throws 
Its shadows in the hollows of the hills, 

And wide the upland glows 


And when the eve is bor: 
In the blue lake the sky, o’erreaching far 
Is hollowed out, and the moon dips her horn 


And twinkles many a star 


Inverted in the tide, 
Stand the gray rocks, and trembling shadows t ‘ 
And the fair trees look over, side 
And see themselves below 
Sweet April! many a thought 
Is wedded unto thee, as hearts are wed; 
Nor shall they fail, till, to its autumn brought, 
Life’s golden fruit is shed 
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Teachers’ Agencies 


Reliable agencies find it profitable to advertise in the Gregg Writer. 


Good teachers find it profitable to > enronl with good agencies. 


CLARK 


THE GLARK TEACHERS’ AGENGIES | 


NORTHWESTERN OFF 








ble Commercial Teachers. 
New places are coming in every day. 
Let us nominate you. 

High School Positions a Specialty. 


CONTINENTAL TEACHERS’ AGENCY 
BOWLING GREEN, KY. 


We have many excellent positions for capa- 








We Personally Recommend 


teachers to employers. Our fifteen years’ experience 
with this Agency and our acquaintance with educa- 
tional workers enables us to do this to the entire sat 
isfaction of all concerned. Register now for better 
position, increased salary, change of climate, to be 
nearer home, We can help you. 


THE THURSTON TEACHERS’ AGENCY 
378 Wabash Avenue - Chicago, Ill. 


BROWN’S TEACHERS’ AGENCY 
618 Caswell Block, Milwaukee, Wis. 

is looking for good teachers to place in public 

and private schools. Free Registration 








THE ALBERT TEACHERS’ AGENCY 
623 So. Wabash Ave., Chicago, Ill. 
{ Realty Building, Spokane, Wash. 
WESTERN OFFICES | i1.i0 Building, Boise, Idaho 
An active, wide-awake department for Commercial 
Teachers. No enrollment fee. ‘I secured my posi 


tion through you at $1800." This is a sample of 
the positions we fill, TWENTY-SIXTH YEAR. 














POSITIONS FOR GREGG TEACHERS 


weed d teachers of Bookkeeping, Penmanship, Telegraphy, ctc. We 
have the places. One man asked for 12 teachers. Write for FREE 
i terature. 

High Schools and Commercial Colleges 
Write for a FREE copy of “ Teaching Talent.” Just off the press. 
lt will repay you many fold. 


THE INSTRUCTORS’ AGENCY 


MARION, IND. 





MID-CONTINENT 


Sed pecd 
ACENCY 
J. E. BOYD, Manacer 
720 STEWART AVENUE 
KANSAS CITY. KANSAS 








THE RUSH IS ON 


and we need many more good Commercial. Shorthand 
and Penmanship teachers to supply the demands that 
are daily made upon us. Our Western Branch is now 
in charge of C. E. Dwight, Wallace, Idaho. Do not 
delay your enrollment—DO IT TODAY. 

Southwest Branch, Bartlesville, Okla.. C.D. Foster, Mgr. 
























the Bureau that gets results. 


Ropert A. GRANT, Mgr. 


Heald’ of San Francisco takes another high-class man. This makes three men we 
— have placed in San Francisco within the present year at a total yearly salary 
of even $5,100. Figure it up and get the average. We need more commer- 
cial teachers—young and old—for positions all over the country. Write us. Keep in touch with 


THE SPECIALISTS’ EDUCATIONAL BUREAU 


Webster Groves, St. Louis, Mo. 









LUTHER B. D'ARMOND, Associate Mgr, 








GREGG MEN: 


$1890; $1450; $1200 


In 1908 we enrolled a promising young Gregg commercial teacher out iy South Dakota. He = recet $750. ite 
engaged at $1200; next year, $1500; then $1700; now, for Sept., $1890, with $2000 in the offing. Do you a. 


$225 of commission he has paid us ? ‘Would you? 


man, unknown three \ eodog », tates one of our ri,- ~~ dg 


hips at $1200, teaching. Another, getting $75 a mont Eve Yop ape, besemes 0 giedls Gomes wets 
$1450. We Teng A Gross positions open to oo May |. Since Feb. |, we have had 00 calls for teachers. 


you? “Noe position, no pay, is our motto. 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 


E. E. GAYLORD, Manager 


A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 











Please mention The Gregg Writer when answering advertisements. 
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FOR SALE 
Old Business College in Southern California. 
For particulars address ‘‘W,’’ care GREGG 





WRITER. 





FOR MAY 
WANTED: Ganee Writers, Volume 1; Ne 
ol. 2; Nos. 10 and 12 of Vol. 
5. Old Greco Writers | wr sale at a bargain. 





1858 So. Emerson St., Denver, Colorado. 
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Teachers’ Agencies 


MEBREWE 












TEACHE 
AGEN 


CHICAGO 


RS’ 
CY 


IL DING 








ALL-ROUND COMMERCIAL TEACHER 
of wide experience, and specialist in Gregg Short- 
hand, desires a change of location. City high school, 
normal or academy preferred. Now head of com- 
mercial department in high-class school. 

Address K. C., care GREGG WRITER. 


The Pratt Teachers’Agency 
70 Fifth Avenue, New York 


Recommends college and normal gradua 
cialista, and other teachers to colleges and 


mey receives many calls for 
arts ers from public and suieane eokaoin, 
and Gulnens colleges. 
WM. O. PRATT, Manager 


spe- 





























28th Year Over 32,000 Positions Filled 


THE FISK TEACHERS’ AGENCY 


Suire 814-823, STEGER BuILDING, CHICAGO 


We now have a Commercial Department, and we have better Other offices: Boston, New York, Washington, 
facilities than ever for serving the schools and the teachers. In Denver, Portland, Berkeley, Los Angeles. 
a placing teachers, we handle private secretaryships 


Circular and membership form sent on application. 








The Minneapolis Teachers Agency 
327-31 14th Ave. S. ag . ae i Minnesota 


Operates in all the North-central and Western states. 
Can assist teachers who are University, Cc.lege, or Nerma! School grad- 


uates to choice, high-salaried positions. 
Needs a number of well qualified teachers of Music and Drawing, Man- 
ual Training, Domestic Science, and Commercial subjects. 


Has been remarkably successful in placing well qualified teachers. 
Recommends the right teachers to school officials. 


say Write us today for full information.“@# 
taP"Speak of your education and experience.“@t 











Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 
Will enroll only good teachers. 
Will place those teachers in touch with the best paying positions in the Mippiz 
Srares, and the Great West and Nortuawest. 
Will ably assist worthy teachers to deserved positions. 
Will not recommend a poor teacher. 
Will send full particulars on request. 
WRITE FOR OUR PLANS TO-DAY 


Fer PE 








Please mention The Gregg Writer when answering advertisements. 
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The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
**Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 





Good Positions 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This 
Method is making more good Business Penmen than 
all other agencies combined. More than TEN 
THOUSAND GRADUATES during the past year. 
your part, and money will be refunded if you do 
not succeed. We teach you by correspondence at 
your home and make the course easy and fascinating 
Our beautifully illustrated new circular tells all 
about it, Write us to-day. 


The A. N. Palmer Company 
Reliance Bidg., Union Square, New York 

















We will pay you 


liberally 


if you help us to introduce SYSTEM 
to business men in your locality 


We can guarantee you an income each 
month under a plan which will not interfere 
with your regular work in any way. Send us 


your name before your territory is covered. 


THE SYSTEM CO., Dept. R, 151-153 Wabash Ave., Chicago 





Do you want Dictation at Home? 





You can have it, morning, noon, 
night; any time; all the time. 
Your reader never tires—is 
alwaysready. The best possible 
means for getting high speed. 
All this can be had from 
KIMBALL’S Phonograph Dictation 
Outfit. 


J. N. KIMBALL 
1358 Broadway New York City 

















IMPROVE YOUR ENGLISH 











Correctness of diction is the distinguish- 
ing element that will blaze a trail for you 
to a bigger and better job. Opportu- 
nity knocks steadily at the door of the 
stenographer who can detect slips o’ the 
tongue incident to hurried dictation — 
and can correct them. In the heat of 
getting out the idea, the ‘‘boss’’ cannot 
stop to consider the rules of grammar; 
it’s the stenographer’s business to know 
the why of these things. Our Corre- 
spondence Course in Business English 
will help you. It is comprehensive and 
practical. Those who detest grammar 
are delighted with our interesting way of 
presenting the subject. Those who want 
to be ‘‘reminded’’ about English will 
find many points in our course that will 
be serviceable every day. 

Further information is yours, but you 
must ask for it. 


School of Business English 


Box 816 Washington, D. C. 














CHICAGO 
ST. LOUIS 
KANSAS CITY 


via the 


Chicago 2 Alton 


Automatic Block Signals 
Rockballasted Roadbed 
Electric Lighted Trains 
Unexcelled Dining Service 


















between Chicago and 8t. Louis 


For Time Tables and Fares Addrese: 


R. J. MCKAY, General Passenger Agent 
CHIcAGoO 













Please mention The Gregg Writer when answering advertisements. 
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“THE PHONOGRAPHIC WORLD” 








The largest, best, and most popular general news 


magazine ever issued in the interests of shorthand 


and typewriting. 


Now in its thirty-seventh 


volume of continued and uninterrupted monthly 


publication. 


Fifty Cents Yearly; twelve numbers. 


A postal card request will bring you a copy free 


for the asking. 


E. N. MINER, Publisher, 


23 Duane St., NEW YORK 














If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following : 


THE SCHOOL 


For twenty years the 


Zanerian College, 
Columbus, Ohio, 
has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional train- 
ing in penmanship, practical and artistic. 
Shorthand teachers who are good pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writing? 
A beautifully illustrated catalog for the 
asking. 


THE JOURNAL 
For nearly a decade 


The Business Educator | 


| has been gradually pushing to the front, 


until it is now very generally thought to 
be the best journal devoted to penman- 


| ship and commercial education. 


Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
paper. 


THE BOOK 


For up-to-dateness 


|The Zaner Method 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
thons 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information and it will 
be given. 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 










ee 


— 


— 

















Please mention The Gregg Writer when answering advertisements. 
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112 North State St. 


Gregg Schools! Dement’s 


Pitmanic Schools! 


I have solved the Wordsign Problem! 





I am the originator of the most unique method 
ever introduced in connection with the art of short- 
hand—a method that compels the student to learn 
every wordsign and phrase in the text-book, and 
in such a way that he has absolute mastery over 
them. To be able to apply the wordsigns with- 
out hesitation is one of the Brat requisites to speed 
in any system of shorthand. By laboring long 
and earnestly with this end in view, | have dis- 
covered the proper method, which is now being 
successfully used in some of the largest and most 
prosperous eastern schools. 

Send for a copy of my “Ramble in Word- 
signs,” place one in the hands of each of your 
students, and watch the result. Price 25c; state 
which system; liberal discounts granted to schools. 


C. R. PARSONS, Jr. 


CONCORD, N. H. 


Ee 











oo 
og 














RENU-RIBN 





TRADE-MARK 


A New Wrinkle in Office Economics 


Are you being benefited by the use of RENI 

RLBN on your dim typewriter ribbons? 

If not, send for a vial at once. 

Easily applied at the close of the day's work 

without removing the ribbon. Next morning 

is ready for use 

OUR RECORD: Not a dissatisfied customer. 

You'll like it, too 

Here is a report from our Pasadena, Calif., 

agent 
Pott 


Busine ‘ ge, Pa ena, sa 
We purchased RENU-RIBN and f t very 
factory Ww ry glad to recomme ! 
ers ol typewriter Ss erely 

GRACE F. PRAS&, Typewriting Instructor 
Pasadena B ress College, Pa : ay 
“This is to certify that I have ¢ RENU-RIBN 
thorough trial that I € ed wit 
As a renewer of worn ril t ex ent wil 
re ti juite a A. LEAK PAGE, Mer 


Don't throw away that old dim ribbon, but 
give RENU-RIBN a chance to prove its worth 
to you 

Enclose 50c for RENU-RIBN to be sent to 


(We xe 1 


The RENU-RIBN Company 
449 E. Church St., Marshalltown, la., U.S.A. 





























‘““CHAUTAUQUA” 


Means These Three Things—Which 


Interests You? 


A SYSTEM OF HOME READING 


Definite results from the use of spare 
minutes. English year now in progress. 
Ask for C. L. S. C. Quarterly, 


A VACATION SCHOOL 


Competent instruction. Thirteen De- 
partments. Over 2500 enrollments yearly. 
The best environment for study. Notable 
lectures. Expense moderate July and 
August. Ask for Summer School Catalog. 


A METROPOLIS IN THE WOODS 


All conveniences of living. the pure 
charm of nature, and advantages for cul 
ture that are famed throughout the world. 
Organized sports. both aquatic and on 
land. Professional men's clubs. Women's 
conterences Great lectures and recitals. 
july and August. Ask for Preliminary 
Quarterly. 


CHAUTAUQUA INSTITUTION 


Chautauqua, New York 








Stenographers Can Quickly 


Measure Spaces for Typewriting 


Instantly locates the space at which 
to begin any sentence or phrase to 
occupy exact center of line or page. 
Tells what number of words can be 
written in any given space. Simple 
and certain. 


TYPEWRITER’S AUTOMATIC 


TABULATOR 


A neat celluloid ruler. Saves time, 
adds neatness and tone to your work, 
Only device of its kind. Once used 
becomes invaluable. Is being used in 
thousands of offices. Makes it easy 
to typewrite neatly and accurately. 
25¢ in stamps brings this wonderful 
time-saver and typewriting-im- 
prover postpaid. Order to-day. You'll 
be mighty glad after you've used it. 


THE TABULATOR CoO. 


STEELEVILLE, MO. 





Please mention The Gregg Writer when answering advertisements. 
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Sherwin Cody's 


Great Book HOW to Do Business by Letter 


Has enabled thousands of Desk Men 


to turn failures into big successes 


Sherwin Cody's ability as a writer of letters for manuf acturing concerns, wholesale houses and other enter 
prises that make sales on a large scale, brings him an income of many thousands of dollars a year. Out of his 
great experience and knowledge he has written a book telling “HOW TO WRITE LETTERS THAT PULI 
This book, now handled by Modern Methods, tells you plaiily HOW TO USE WORDS SO AS TO MAKE 
PEOPLE DO THE THINGS YOU WANT THEM TO—HOW TO TALK ON PAPER LIKE A CLEVER 
SALESMAN SOLICITING AN ORDER—HOW TO DEAL WITH HUMAN NATURE SO AS TO GET 
RESULTS DESIRED—HOW TO WRITE FOLLOW-UP LETTERS THAT GET BACK LOST ATTEN 
TION This book’contains 125 MODEL LETTERS OF ALL KINDS, from simple notes to the most power 
ful PULLING LETTERS OF RECENT TIMES. To the average man it teaches the simple principles of how 
to write letters that get results. The manager of the Chicago Association of Commerce said of Mr. Cody's book 
I do not believe there are any other publications in the field that begin to compare with yours along the line 


f plain, simple English composition—HOW TO MAKE PEOPLE TALK IN A STRAIGHTFORWARD 


Modern Methods Magazine 


WAY ON PAPER.” 

Has been for years one of the leading so-called business magazines, but is especia 
thee and sales managers, all heads of departments, buyers, head bookkeepers 
and foremen, and men on the way to such positions. Modern Methods is seven y: 
men have become subscribers and more come by every mail from far and near 


FOR $1.00 we will send you Modern Methods one year beginning with next issue and a: 
Sherwin Cody's great book How to Do Business by Letter."’ You w ! ve Modern Methods 
monthly, and the book will be mailed you at once FREE and prepaid. Address 


MODERN METHODS, 33 R. & B. Building, Detroit, Mich. 
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| It is Surprising How few people speak Eng- 


lish correctly. But there is 
¢ ‘| no reason why all should not do so. Apply this ques- 


UNITED STATES JAPAN 


Avitnerttative Laponent of Wras te Correct in Engiten - 
= tion to yourself. 


xo | Do YOU Speak English 
2: Correctly ? 


ion There is a fascinating way to polish up your English, 
2 > —e 2g wE . a . 

ow wse il | and that is by reading “CORRECT ENGLISH—How 

ee ales Arm ‘ to Use It,’’ a monthly magazine for cultured people, 

CRRECT enensee om Tae goose devoted to the correct use of English. It will Jay you 

; to get in touch with this unique magazine, as it is the 


for suermees wae only one of its kind. Read carefully this 


PARTIAL LIST OF CONTENTS 

Shall and Will: Should and Would: How to Use Them: Correct 
English in the Home: Correct English in the School; What to Say 
and What Not to Say: Course in Grammar; Letter Writing and 
Punctuation: Business English for the Business Man: Compound 
Words: How to Write Them; Studies in English Literature. 

The subscription price is only $1.00 a year, but if you 
—J prefer to see a copy before subscribing— 


SEND ONLY 10 CENTS Correct Ruglish Publishing Company, 


for a copy of the current issue. You will never re- Chieage, Hl. 

. Sn 3 H . : " . re] Gentlemen— Attached find §1.00, for which please enter my 
rret it. So if you are interested in your own wel- | .u.<ctipuon to Connecr ENGLISH for one year. 

fore, do this NOW before you turn another page. 


But better still, use the Coupon TODAY t= 
CORRECT ENGLISH PUBLISHING COMPANY | *"*“*""™ 


5 N. Wabash Ave., Dept. E, Chicago, Illinois Postoffice__ 
Searels 
Please mention The Gregg Writer when answering advertisements. 
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that if he is doing for other oper- 
ators what he has done for you, 


the business men of this 
country 
A Vote of Thanks.” 


These are the words of an employer to a ste- 
nographer who had been working on the Tul- 
loss Touch Typewriting Course four months. 


And he raised his salary, then and there, to 
Twenty Dollars more per month. 


The Employer Should Know 


You, Mr. Business Man, who pay for typewriting service, 
should know the benefit that would accrue to your firm from 
having Tulloss Touch Writers on your stenographic force. 


You Can Well Afford to Pay More 


—much more—for the kind of service the Tulloss Writer 
renders. 

Tulloss Writers never look at the keyboard—they watch 
their notes all thetime. Hence no errors in transcription. 
Omissions occur when the eyes are shifting back and forth 
from copy to keyboard and from keyboard to copy. 


Tulloss Writers’ fingers are trained as are the fingers of 
no other operator—by a special system of exercises taught 
only by the Tulloss School. Hence errorless writing. This 
special training has taken months to master, but once it is 
completed they write with an ease, an accuracy, an unhesi- 
lating certainty of perfect work, unequalled in the work of 
any other operator. 

Tulloss Writers are among the fastest in the world. 
Hence greatly increased output of work. As a rule we more 
than double the speed of those who enroll with us. Our 
course is for stenographers at work—is completed without 
interfering in the least with regular typewriting. It brings 
increase in spéed almost from the start. Hundreds of our 
graduates are writing 80to 85 words per minute day after day. 


Select Tulloss Touch Writers 


when you hire st phers. Not merely so-called “touch-writers” 
—every business col graduate claims to be that nowadays—but 
Tulloss Touch Writers. You'll have to pay them more, but 
they’re worth it. 

Better still, have two or three of your present most promising stenog- 
raphers enroll with us, You'll be glad to raise their salaries when 
they’ve finished the Course. Send in your name and theirs today, 
for the free descriptive book. 





“Tell that Man Tulloss 










Stenographer: Seize 
This Opportunity 
No matter what your shorthand 
speed, you are not earning what 
you could were your typewriting 
ability what the Tulloss Course 

can make it. 

We are putting our graduates into 
the finest and best-paid positions 
in the country. Tulloss Writers 
are experts, and employers can 
with profit to themselves pay them 
the expert’s salary. 

If you want to get ahead, send today forthe 


Free Descriptive Book 


and learn how easily you can fit yourself 
for a better ition—a bigger salary. 
Thé book tells all about the Tulloss 7 
Course, gives complete outline of y 
the lessons, and describes our easy- 7 
payment plans by which the slight ,4 
cost of the Course can easily be 7 am 
# really 


met by any one. 

It is a book full of interest to 4 inter- 
Ge he queqrenee. One F ested in 
reader writes that it 

him more cawaste , 4 your prop- 
mastery of real touch 
writing than an en- 
tire 7 college # have your 72- 
course. Any stenog- Free Book. 

could wef DOO? 


ord to pay for 
peapp. Toucan f 
have it free if 4 
zoe mean : 
usiness. 
Fil out 
the cou- 


pon 

mail ¢ 

itt ¢ 

day. 9 
4 Touch Typewriting, 

/ 805 College Hill, Springfield, Obio, 

















The Business World 
Demands 


Remington _____ Operators 














| Visible Writing 








This demand explains why the 


REMINGTON 
TYPEWRITER 


has a 2 to 1 lead in the Schools of America 


“The greatest good to the greatest number” 
is the principle which makes the Remington 
supreme in business schools 

















Remington Typewriter Company 
(Incorporated) 


———— New York and Everywhere 



































